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TT | Vi tri

Noi dung sira doi

Ngay sira d6i

Toan b quy trinh
All of procedure

Ban hanh 14n 01
Issued for the first time

10/05/2019

Toan bd quy trinh
2 | All of procedure

Sira déi noi dung quy trinh, ban hanh l4n 02/

Editing the content of process, issued for the 2nd
time

18/04/2021

Toan b§ quy trinh
All of procedure

Ban hanh 1an 3, phién ban 3.0
Issued for the 3™ time, version 3.0

Cai tién thuomg xuyén theo chinh séch chét lugng
cua VACI

Regularly improve according to VACI's quality
policy

30/08/2024

Muc 5 cua Quy trinh

4 | Section 5 of the
procedure

Muyc 5.2.6.2 Tham xét: B sung thém myc
5.2.6.2.1 ThAm dinh vé k¥ thuat/

Section 5.2.6.2 appraisal: Add section 5.2.6.2.1
Review on technique

Sira dbi va bd sung thém biéu mau
VACLP7.1.F17.1 béo céo thdm xét,
VACI.P7.1.F17.2 théng bao pham vi cong nhén/

Editing and supplementing forms
VACILP7.1.F17.1 review report, VACLP7.1.F17.2
notification of scope of accreditation

B& sung thém myc 5.2.4.3 Dénh gia so bo/

Add section 5.2.4.3 Preliminary assessment

01/03/2022

Biéu mau VACI P7.1.F20
Form VACLP7.1.F20

Sira déi tén biéu mau VACLP7.1.F20 Quyét dinh
dinh chi/ thu hep pham vi cong nhan thanh Quyét
dinh diéu chinh/ thu hep pham vi cong nhan/
Change the name of the form VACI.P7.1.F20
Decision to suspend/ reduced the scope of

accreditation to Decision to adjust/ reduced the
scope of accreditation

Stra dbi ndi dung biéu mau VACLP7.1.F20/
Modify the content of form VACLP7.1.F20

18/04/2022

Toan bd quy trinh
All of procedure

Sira di toan bd quy trinh, ban hanh 1dn 05/

Editing the entire content, issued for the 5" time

15/12/2022

Toan b§ quy trinh
All of procedure

Tich hop tai lidu song ngi, ban hanh 1n 6.
Integrating bilingual documents, issued for the 6"

time.

15/11/2023
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VACI
TT | Vi tri Noi dung sira doi Ngay sira d6i
Soat xét toan bd quy trinh dé dong b véi He
thdng quan ly méi.
Review the entire process to align with the new
Management System.
Toan bd quy trinh Téch quy trinh cong nhin Phong xét nghiém Y té
8 ra khoi Quy trinh cong nhén Phong thi nghi¢m 01/12/2024
All of procedure ctia VACL

Separate the Medical Laboratory accreditation

process from the Laboratory accreditation
procedure of VACL

Ban hanh ldn 8/ issued for the 8" time.

=U CH(

: NH/
LUG
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1. MUC PiCH/ PURPOSE
Quy trinh ndy quy dinh trinh ty, thi tuc va ndi
dung ciia qué trinh cong nhén (cong nhéan lan dau,
cong nhdn md rdng, cong nhén lai, cong nhén
chuyén déi sang phién ban tiéu chudn méi) dbi véi
cdc phong thi nghiém (bao gdm phong thir
nghiém, phong hiéu chuén) cia Vién Cong nhan
Chét lugng Viét Nam.
2. PHAM VI AP DUNG/ SCOPE OF USE
Quy trinh nay 4p dung tai Vién Cong nhin
Chét lugng Viét Nam va céc phong thi nghiém
dang ky cong nhén va/ hodc dugc cong nhén.

This procedure prescribes the order, sequences
and contents of the accreditation process (initial
accreditation, extended accreditation, re-
accreditation, accreditation for conversion to a
new version of the standard) for laboratories
(including testing and calibration laboratories) of
the Vietnam Institute of Accreditation.

This procedure applies to the Vietnam
Institute of Accreditation and laboratories
registered for accreditation and/ or accredited.

3. TAI LIEU THAM KHAO/ NORMATIVE REFERENCES

Trong tai liéu nay, ching t6i tham khdo céc tai
liéu sau: .
- ISO/IEC 17000:2020 DBéanh gia sy phu hop —

Tir vung va céc nguyén tic chung;

- ISO/IEC 17011:2017 Danh gia sy phu hop —
Yéu ciu chung d6i véi cac td chirc cong nhan
cée t chirc danh gia sy phi hop;

- ISO 19011:2018 Huéng din dénh gid Hé
théng quan 1y;

- ISO/IEC 17025:2017 Yéu ciu chung vé ning
lyc cuia cac Phong thir nghiém va hi¢u chuén;

- VACLR7.1. Quy dinh chung vé cong nhan;

- Céc vin ban khéc c6 lién quan.

In this document, we refer to the following

documents:

- ISO/IEC 17000:2020 Conformity assessment
— Vocabulary and general principles;

- ISO/IEC 17011:2017 Conformity assessment
— Requirements for accreditation bodies
accrediting conformity assessment bodies;

- ISO 19011:2018 Guidelines for auditing
management systems;

- ISO/IEC 17025:2017 General requirements
for the competence of testing and calibration
laboratories;

VACLR7.1.
accreditation;

General

provisions  on

Other relevant doccuments.

4. THUAT NGU, PINH NGHIA VA CHU VIET TAT/ TERMS AND DEFINITIONS AND

ABBREVIATIONS

4.1. Thuit ngir va dinh nghia/ Terms and Definitions

Tai liéu nay str dung cac thudt ngit, dinh nghia

trong c4c tiéu chuén dugc vién dan trong muyc 3.
4.2. Chir viét tit/ Abbreviations

- VACI: Vién Céng nhan Chét lugng Viét Nam.

- PTN: Phong thi nghi¢m (bao gdm Phong thir
nghiém va Phong hi¢u chuan).

- TCDK: Tb chirc ding ky.

- CGDG: Chuyén gia danh gia;

- TNTT/ SSLP: Thir nghiém thanh thao/ so sanh
lién phong;

- NC: Sy khong phu hop;

- VP: Vin phong (tén goi t4t coa Phong Hanh
chinh Tong hop);

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

This document uses the terms and definitions in
the standards cited in section 3.

VACI: Vietnam Institute of Accreditation.

PTN:  Laboratory (including  Testing
Laboratories and Calibration Laboratories).

- TCDK: registered organization.
- CGDQG: Assessor;

- TNTT/ SSLP:  Proficiency  testing/
interlaboratory comparison.

- NC: Nonconformity,

- VP: Office (abbreviation for General

Administration Department);

Trang/ Page: 5/32
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- DVKH: Phong Dich vy khéch hang;
- PNV2: Phong Nghiép vu 2 (Phong nghi€p vu
cOong nhan Phong thi nghiém);

- HSPK: Hb so ding ky cong nhan;

- HSCN: Hb so cong nhén;

- HDKP: Hanh dong khéc phuc;

- BKT: Ban ky thuét (Ban thim xét).

5. TRACH NHIEM/ RESPONSIBILITY

- Vién truéng VACI chiu trach nhi¢m xem xét
va phé duyét quy trinh nay;

- Quén ly chit luong cia VACI chju trich
nhiém soat xét quy trinh nay trudc khi trinh
Vién truéng VACI phé duyét;

- Nhéan sy phy trach chuong trinh cong nhén
Phong thir nghiém/ hiéu chuin chiu trach
nhiém nghién ctru, bién soan, theo ddi, quan ly
va cép nhat lién tyc quy trinh nay;

- Phong thir nghiém/ hiéu chuén ding ky cong
nhan, Phong thir nghiém/ hiéu chudn dugc
céng nhén, chuyén gia dédnh gid cong nhin
Phong thir nghiém/ hiéu chuén va céc nhan sy
khéc c6 lién quan dén qua trinh cong nhan
Phong thir nghiém/ hig¢u chudn chiju trach
nhiém 4ap dung va tuén thu theo quy trinh nay.

- DVKH: Customer Service Department,
PNV2: Operation Department No. 2
(Operation Department for Accreditation
Testing/ Calibration Laboratories);

- HSDK: Application for accreditation;

- HSCN: Accreditation records;

- HDKP: Corrective Action;

- Board of Technical (Boad of reviewer).

Director of VACI is responsible for reviewing
and approving this procedure;

- VACI's quality management is responsible for
reviewing this procedure before submitting it
to the Director of VACI for approval,;

- The Charge of Testing/
Laboratories  accreditation  scheme  is
responsible for researching, compiling,
monitoring, managing and continuously
updating this procedure;

Calibration

- Testing/ Calibration Laboratories applying
for  accreditation,  accredited  Testing/
Calibration Laboratories, assessors and other
personnel of VACI involved in the
accreditation process for Inspection body
responsible for application and follow these
procedure.

6. QUA TRINH CONG NHAN/ ACCREDITATION PROCESS
6.1. Yéu ciu cong nhian/ Accreditation Request

Phong thir nghiém/ hiéu chuén c6 nhu cau
dang ky cong nhan boi VACI c6 thé thong qua
trang web https://vaci.vi/ hodc lién hé tryc tiép
v6i phong DVKH dé c6 thong tin vé chuong trinh,
diéu kién, chudn myc cong nhén va céc tai liéu c6
lién quan dén qué trinh cong nhan dé 14p va giri hd
so ding ky cong nhan dén VACIL

Ghi chii: Trong truong hop cin thiét, Phong thir
nghiém/ hiéu chudn c6 thé lién hé véi vin phong
VACI dé dugce hd tro trong viéc cung cép thong
tin, tai liéu c6 lién quan va hd tro 14p hd so ding
ky cong nhén.

Testing/ calibration laboratories wishing to
register for accreditation by VACI can visit the
website https://vaci.vn/ or contact the DVKH
department for more information about the
program, conditions, accreditation criteria and
documents related to the accreditation process to

prepare and submit an accreditation application
to VACIL

Note: If necessary, the Testing/ Calibration
Laboratory can contact the VACI office for

assistance in providing relevant information and
documents and support in preparing the
Application for registration accreditation.

6.2. Ding ky cong nhan/ Application for Accreditation

6.2.1. Tiép nhén hd so diing ky cong nhin/ Receiving application for accreditation

Hb so diang ky cong nhan bao gom:

VACI P7.1 Phién ban/ Version: 8.0

Ngay ban hanh/ Date of issue: 01/12/2024

Application for accreditation includes:
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- DPon ding ky cdng nhén va cac phu luc kém
theo da dugc dién day du thong tin theo méu
VACIP7.1.F01;

- Phiéu hoi dd duoc dién day du thong tin theo
mdu VACLP7.1.FO2 dbi v6i phong thir
nghiém/ hiéu chun;

- Danh muc thiét bj ctia Phong thir nghiém/ higu
chuén da duoc dién ddy du théng tin theo miu
VACILP7.1.F03;

- Phiéu theo d3i c4c chuong trinh thir nghiém
thanh thao/ so sanh lién phong theo maiu
VACI.P7.1.F04; Ké hoach tham gia hoat dong
thir nghiém thanh thao trong chu ky céng nhén
VACILR.7.1.02.F01;

- Danh muc tai liéu kiém so4t theo biéu mau cua
Té chirc dang ky cong nhan;

- HO so danh gi4 ndi bd, xem xét lanh dao lan
gan nhét;

- Tai liéu cia Hé théng quén 1y (S6 tay chét
lugng va cac quy trinh/ thu tuc c6 lién quan);

- (Cé4c) Phuong phap thir nghiém/hiéu chuin
ndi bg;

- HOb so x4c nhén gia tri sir dung cua (cic)
phuong phap phi tiéu chuan;

- M?Au bdo cdo két qua thi nghiém (theo timg
phuong phap);

- Tai lidu v& phap nhan, gidy chimg nhén ding
ky hoat dong thi nghiém (néu c6);

- Tai liéu c6 lién quan khéc (khi dugc yéu ciu).
Ghi chu: Té chirc ding ky giri HO so ding ky

cong nhan bing ban scan theo dia chi Email:

viencongnhanvaci@gmail.com hodc ndp truc tiép

ban ciig cho Vian phong cia VACIL

- The application for accreditation and
attached appendices have been fully filled out
according to form VACLP7.1.F0I;

- The questionnaire has been filled out
completely according to form VACLP7.1.F02
for testing/ calibration laboratories,

- The list of equipment of the Testing/
Calibration Laboratory has been fully filled in
according to form VACILP7.1.F03;

- Sheet of monitoring programs proficiency
testing/ interlaboratory comparison
according to form VACLP7.1.F04; Plan for
participation in proficiency testing activities
in the accreditation cycle VACLR.7.1.02.F01,

- List of control documents according to the
form of the accreditation registered
organization,

- The most recent records of Internal audit,
management review;

- Management System Documentation (Quality
Manual and related processes/ procedures),;

- Internal test/ calibration method(s);

non-standard

- Validation  records

method(s);
- Sample test result report (by method),

of

- Legal documents, registration license of
testing/ calibration activities (if any);

- Other relevant documents (when requested).
Note: The registering organization sends the
application for accreditation in scanned copies to
the email address: viencongnhanvaci@gmail.com
or submits the hard copy directly to the VACI

Office.

6.2.2. Xem xét hd so diing ky cong nhin/ Review of application for accreditation

a. Sau khi nhan hd so ding ky cong nhan, Phong
Dich vu khach hang chuyén hd so dang ky cong
nhén cho Phy trach chuong trinh cong nhan Phong
thir nghiém/ hidu chuén dé xem xét:

Sy day du va hop 1 ctia danh muyc tai lidu, thong
tin trong hd so diang ky cong nhén vé6i quy dinh
chung v& cong nhén va quy trinh d4nh gia cong

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

a. After receiving the application for
accreditation, the Customer Service Department
shall forward the application for accreditation to
the The Charge of Testing/ Calibration
Laboratories accreditation scheme for review:

- The completeness and validity of the list of
documents, information in the application for
accreditation with the general
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nhén cua VACI;

- Khaning v& ngudn luc ciia VACI dé thyc hién
dénh gia.

b. Viéc xem xét hd so ding ky cong nhén duge

thuc hién trong thdi gian khong qué 7 ngay. Két

qua xem hd so ding ky cong nhén dugc ghi vao

biéu mau VACLP7.1.F05.

¢. Truong hop két qua xem xét c6 su khong day
du va/ hodc khong hgp 1€, Phu trach chuong trinh
cong nhan Phong thir nghiém/ higu chudn giri vin
ban d& nghi Phong thir nghiém/ hiéu chuén bd
sung/ hoan thién tai liéu, hd so khéng day du va
hop 1é theo mau tai phu luc kém theo Béo cdo xem
xét hd so ding ky VACLP7.1.F05.

d. Sau khi h so ding ky cong nhan da ddy da va
hop 1€, Phong dich vy khach hang thong bao cho
T4 chirc dang ky vé viéc chip nhan hd so ding ky
cong nhan, ddng thoi giri T chirc ding ky bao gia
chi phi danh gid, vin ban théa thuédn cdng nhén
VACLR4.2 va dy thao hop ddng dénh gia cong
nhén. Thoi gian tir lic ky hop ddng cho dén khi
VACI ra thong bdo dénh gia trong vong 45
ngay.Ddi véi cac Phong thir nghiém/ hiéu chuin
chua dugc cong nhan, khi ding ky c6ng nhan lan
dAu, VACI s& cAp ma s6 tam dé quan 1y hd so cong
nhén.

6.3. Xem xét ngudn lyc/ Resource review
6.3.1. VACI xem xét kha nang thyc hi¢n danh gia
t6 chic ding ky, v& mit chinh séch, ning luc va
sur sin ¢6 cac chuyén gia danh gia phi hop bao
gdm ca cac chuyén gia d4nh gi4 k§ thudt va
chuyén gia k§ thuat khi can thiét.

Xem xét ngudn luc duge tién hanh cho cac
muc dich cong nhén lan dau, cong nhan lai va
cong nhan mé rong. H so ding ky cong nhan hop
1é¢ dugc can bd phuy trach hd so giri dén trudng
phong Phong nghiép vu 2 dé xem xét ngudn luc
trong vong 7 ngdy lam viéc. Xem xét ngudn luc
bao gdm:

- Xem xét duy thao pham vi cong nhén;
- Danh gia kha ning ctiia VACI trong viéc thyc

VACI P7.1 Phién ban/ Version: 8.0

Ngay ban hanh/ Date of issue: 01/12/2024

regulations on accreditation and the

accreditation assessment process of VACI;

- VACI's resource response to conduct the
assessment,

b. The review of the application for accreditation
is carried out within no more than 7 days. The
results of the review of the application for
accreditation are recorded in the form
VACIP7.1.FO05.

¢. In case the review results are incomplete and/
or invalid, the The Charge of Testing/ Calibration
Laboratories accreditation scheme shall send a
written request to the Testing/ Calibration
Laboratories to supplement/ complete the
incomplete and invalid documents and records
according to the form in the appendix attached to
the Report on review of application for
accreditation VACLP7.1.F05.

d. After the application for accreditation is
complete and valid, the Customer Service
Department shall notify for the Applicant of the
acceptance of the application for accreditation,
and send the Applicant a quotation for the
assessment cost, the VACILR4.2 accreditation
agreement document, and a draft assessment and
accreditation contract. The time from the signing
of the contract until VACI issues an assessment
notice is within 45 days.

6.3.1. VACI considers the applicant's ability to
conduct assessments, in terms of policy,
competence and availability of appropriate
assessors including technical assessors and
technical experts as deemed necessary.

Resource reviews are conducted for initial, re-
accreditation and  extended  accreditation
purposes. Valid accreditation applications are
submitted by the case officer in charge of the
application to the Head of Department 2 for
resource review within 7 working days. Resource
reviews include:

- Review the draft scope of accreditation;
Assess VACI's ability to perform accreditation

Trang/ Page: 8/32

= i
@® 2/\5\/

s
Zp

\



¥C

VACI

VIEN CcONG NHAN CHAT LUONG
Ting 14 toa nha An Pha, S6 24 Hoang Quéc Viét, quan Cau Gily, Tp. Ha Noi
Dién thoai: 024 6293 6689, Email: vaci@vaci.com.vn

'TNAM

hién cong nhan voi khéi lugng cong viée can
thiét va thuoc pham vi hoat dong cong nhén
cua VACI;

- Dénh gia kha nang thyc hién cong nhén cta
VACI trong thoi han quy dinh cta thu tuc nay;

- Xem xét sy sin cé va kha ning tiép cén cla
cac chuyén gia danh gia, bao gdm ca céc
chuyén gia d4nh gia k§ thut tir ho so quan ly
chuyén gia danh gid theo VACLP6.1 Quy
trinh quan ly nhan sy tham gia vao qué trinh
cong nhéan va chi dinh trudng doan danh gia;

- Xem xét thoi lugng danh gia.

Két qua xem xét ngudn lyc dugce ghi vao biéu
mau VACI.P7.1.F06.
6.3.2. Trudng hop viéc cong nhan khong thé dugc
tién hanh kip thdi, VACI s& thong béo diéu nay
bang vin ban cho TH chic ding ky & dam phén
va thdng nhét vé thoi diém bat dau danh gia.

6.4. Chuén bj danh gia/ Preparation for assessment ‘
6.4.1. Thanh ldp doan danh gia/ Establish an Assessment Team 2

Pé chuin bj cho danh gia, VACI thanh 1ap
doan danh gia bao gdbm mot Trudng doan dugc chi
dinh & giai doan “Xem xét ngudn lyc” chju trach
nhiém quén ly chung cudc danh gia va di s lugng
chuyén gia danh gid va chuyén gia danh gia ky
thudt cho pham vi dugc dénh gia.

with the required workload and within the
scope of VACI's accreditation activities;

- Assess VACI's ability to perform accreditation
within the time limit specified in this
procedure;

- Review the availability and accessibility of
assessors, including technical assessors from
the assessment expert management file
according  to VACLPG6.1 Personnel
management process involved in the
accreditation process and appointment of
assessment Team leader,

- Review the assessment duration.

The results of the resource review are
recorded in form VACLP7.1.F06.
6.3.2. In case the accreditation cannot be carried
out in time, VACI will notify this in writing to the
Applicant Organization to negotiate and agree on
the time to start the assessment.

In preparation for the assessment, VAJQI
establishes an assessment team consisting oﬁ
Team leader appointed at the “Resource Revie
stage responsible for overall management of the
assessment and a sufficient number of assessors
and technical assessors for the scope of the
assessment.

a. Nguyén tic thanh lap doan danh gi&/ Principles of establishing an assessment team

Déi v6i cong nhan ban diu va mé réng cong
nhén, doan danh gia phai ddm bao c6 nang luc bao
quéat dugc toan by pham vi cong nhdn mong muon.

Déi véi danh gia gidm sat va danh gia cong
nhén lai, khi thanh 14p doan d4nh gi4 can tinh dén
cac linh vyc hoat dong, pham vi cong nhan va dia
diém ciia Phong thir nghiém/ hiéu chuén ciing nhu
két qua cua cac cudc danh gia trude d6 va/ hodc
nhimg thay di trudc d6, c6 thé anh huong dén
néng lyc hoat dong thir nghi¢m/ hi¢u chuén cua
Phong thir nghiém/ hiéu chuén trong pham vi cong
nhan (vi dy: thay ddi nhan sy, dia diém,... coa
Phong thir nghiém/ higu chuén).

VACI P7.1 Phién ban/ Version: 8.0 Negay ba

hanh/ Date of issue: 01/12/2024

For initial and extended accreditation, the
assessment team shall ensure that it has the
competence to cover the entire scope of
accreditation sought.

For surveillance assessments and re-
accreditation assessments, when establishing an
assessment team, it is necessary to take into
account the areas of activity, scope of
accreditation and location of the Testing/
Calibration Laboratory as well as the results of
previous assessments and/ or previous changes
that may affect the testing/ calibration
competence of the Testing/ Calibration
Laboratory within the scope of accreditation (e.g.
changes in personnel, location, etc. of the Testing/
Calibration Laboratory).
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Tiéu chi dugc xem xét khi thanh 18p doan dénh gi&/ Criteria considered when establishing an

assessment team
Kién thirc vé céc yéu cAu cong nhén 4p dung
cho Phong thir nghiém/ hi¢u chuén;

- Kién thic vé céc linh vyc hoat dong k¥ thuét
thugc pham vi 4p dung dé cong nhén;

- Kinh nghi¢m danh gié;

- Hiéu biét diy du dé dua ra danh gia dang tin
cdy vé nang luc cia Phong thir nghiém/ higu
chuén trong pham vi cng nhan;

- Dam bao tinh khach quan théng qua cung cip
thong tin dé nh4n dién ngudn rti ro d6i véi
tinh khach quan.

Knowledge of the accreditation requirements
applicable to the Testing/ Calibration
Laboratory;

- Knowledge of the technical areas of activity
within the scope of application for
accreditation;

- Experience in assessment,

- Sufficient understanding to make a reliable
assessment of the competence of the Testing/
Calibration Laboratory within the scope of
accreditation;

- Ensuring  impartiality @ by  providing
information to identify sources of risk to
impartiality.

b. Luya chon thanh vién doan dénh gid/ Select assessment team members

Trudng doan dugc chi dinh, cin cir hd so ning
lyc chuyén gia déanh gié dugc lap theo VACIL.P6.1
lya chon danh sach chuyén gia danh gia, chuyén
gia danh gia k§y thuat theo nguyén téc va tiéu chi
tai diém a) va diém b) muc nay va lap phiéu dé
nghi tham gia doan d4nh gi4a theo mau
VACIL.P7.1.F07;

Cén b hd tro giri (cac) chuyén gia danh k¥
thust dé nghi tham gia doan d4nh gia (biéu méu
VACLP7.1.F07 d3 dién thong tin cia trudng
doan) va cam két dam bao tinh khach quan vao
biéu mAu dé nhén duge sy phan hdi cia chuyén
gia danh gia k¥ thuat va d& xuét cac phuong phap
dai dién cho pham vi ding ky cong nhén cing véi
phuong phép, k¥ thuat danh gia.

Phan hdi ctia chuyén gia d4nh gia dugc cén bd

hd trg chuyén téi trudng doan dé xay dung chuong
trinh, ké hoach d4nh gi4 theo biéu miu
VACILP7.1.F08. Pdng thoi, truong doan théng
nhét v6i Trudng phong Nghiép vu 2 vé thoi gian
cho vi¢c danh gia.
Pé dam bao tinh khach quan trong qua trinh danh
gia, khi c¢6 thé, VACI thay dbi truong doan va
chuyén gia danh gia k¥ thuét trong mdi chu ky
cong nhan.

Khi nhédn dugc thong tin tir chuyén gia danh
gi4 k¥ thuat vé su hién dién cia cac trudng hop cb

VACI P7.1 Phién ban/ Version: 8.0

Negay ban hanh/ Date of issue: 01/12/2024

The designated Team leader, based on the
assessor’s, Technical assessor's competency
profile established according to VACLPG6.1,
selects a list of assessment experts according to
the principles and criteria in points a) and b) of
this section and prepares a request form to join

the assessment team according to form
VACLP7.1.F07;
The case officer sends the Technical

assessor(s) requesting to join the assessment team
(form VACLP7.1.F07 has been filled in with the
Team leader's information) and commits to
ensuring impartiality in the form to receive
feedback from the Technical assessor and propose
methods representing the scope of accreditation
registration along with assessment methods and
techniques.

The Technical assessor's feedback is
forwarded by the support officer to the team
leader to develop an assessment schedule and
plan according to form VACLP7.1.F08. At the
same time, the team leader agrees with the Head
of Department 2 on the time for the assessment.

To ensure impartiality in the assessment process,
whenever possible, VACI changes the team leader
and Technical assessor during each accreditation
cycle.

Upon receipt of information from the
technical assessor regarding the presence of
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thé anh huong dén tinh khach quan, quyét dinh vé
kha néng dua chuyén gia danh gia ky thuét nay
vao doan danh gié dugc dua ra boi Trudng phong
nghiép vy 2. Trong trudng hop cé quyét dinh vé
vigc chuyén gia danh gia k¥ thuat nay khéng dugc
phép tham gia danh gid hodc trong trudng hop
khong thé tham gia d4nh gia vi céc ly do khach
quan khac, mt ing cir vién méi s& duoc lya chon
theo diém a) va diém b) ciia myc nay.

circumstances that may affect objectivity, the
decision on the possibility of including this
technical assessor in the assessment team is made
by the Head of Operational Department 2. In case
of a decision that this technical assessor is not
allowed to participate in the assessment or in case
of being unable to participate in the assessment
Jor other objective reasons, a new candidate will

be selected according to points a) and b) of this
section.

c. Quyét dinh thanh lap doan dénh gid/ Decision to establish an assessment team

VACI gtri cho Phong thir nghiém/ hiéu chun
dy kién danh sach va thong tin v& thanh vién trong
doan danh gi4 dd duoc lya chon dé t§ chirc cta ho
¢6 vén ban phan hdi theo biéu miu VACLP7.1.09.

Trudng hop T chic ding ky cong nhan
khong ddng ¥ v6i thanh phin ciia doan dénh gia
hodc thanh vién nao d6 cua doan, VACI xem xét
thay ddi thanh phin doan dénh gia trong trudng
hop 1y do khong ddng ¥ lién quan dén c6 xung dot
loi ich giira chuyén gia dénh gid va T6 chirc ding
ky cong nhén. Viéc lya chon dé thay thé chuyén
gia danh gia duoc thyc hién theo cac diém a), b),
va c) cia myuc ndy. Sau d6 thanh phan cua doan
d4nh gi4 s& dugc giri lai cho T4 chirc ding ky cong
nhdn dé phan hdi. Truomg hop Té chirc ding ky tir
chéi chip nhan thanh phén cia doan dénh gi4 qua
03 (ba) lan, VACI s& thong béo véi Td chirc ding
ky cong nhén vé viéc dinh chi qua trinh cdng nhén,
céc tai liéu vé trudong hop ndy s& dugc dé trinh 1én
Ban k§ thuat dé ra quyét dinh.

Theo théa thuan véi T chirc ding ky cong nhén.
Néu nhitng ngudi khic ¢ mit trong qué trinh
dénh gia (cac chuyén gia VACI giam sét cong viée
cua doan danh gi4, cac thanh vién dai dién cuia céac
t6 chirc nu6e ngoai danh gia nang lyc cia VACI,
ngudi phién dich, ...), nhan vién phu trach hd so.
s& thong bao T chirc ding ky cong nhén vé vin
2 nay (bing thu, email, thu hogic dién thoai) dé
dat dugc sy ddng y cuia ho

VACI P7.1 Phién ban/ Version: 8.0

Negay ban hanh/ Date of issue: 01/12/2024

VACI sends to the Testing/ Calibration
Laboratory the proposed list and information on
the members of the selected assessment team so

that their organization can respond in writing
according to the VACLP7.1.09 form.

In case the Organization of registration for
accreditation does not agree with the composition
of the assessment team or any member of the team,
VACI will consider changing the composition of
the assessment team in case the reason for
disagreement is related to a conflict of interest
between the assessment expert and the
Organization of registration for accreditation.
The selection to replace the assessment expert is
made according to points a), b), and c) of this
section. The composition of the assessment team
will then be sent back to the Organization of
registration for accreditation for feedback. In
case the Applicant refuses to accept the
composition of the assessment team more than 03
(three) times, VACI will notify the Applicant of the
suspension of the accreditation process, and
documents on this case will be submitted to the
Technical Board for decision.

In addition to the members of the assessment
team, assessment expert candidates and technical
assessment experts can be included in the
assessment team according to the agreement with
the Applicant. If other people are present during
the assessment (VACI experts supervising the
work of the assessment team, representative
members of foreign organizations assessing
VACI's competence, interpreters, etc.), the case
officer will notify the Applicant Organization of
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Quyét dinh thanh 13p doan danh gia duoc 1ap
va phé duyét bédi Lanh dao VACI theo méu
VACI.P7.1.F13.

this matter (by letter, email, letter or phone) to
obtain their consent.

The decision to establish the assessment team
is made and approved by VACI Leadership
according to form VACLP7.1.F13.

6.4.2. Xay dyng chwong trinh, ké hoach dénh gid/ Develop assessment programs and plans

Cén clr pham vi dé nghj céng nhén, trudng
doan x4c dinh khéi lugng cong viéc va giao nhiém
vu k§ thuat cho ting thanh vién trong doan khi dé
nghi tham gia doan d4nh gid theo miu
VACI.P7.1.F07.

Dé c6 thé d4nh gia dung ning lyc cta Phong
thir nghiém/ hiéu chuén mdt cach tin cdy, cén cr
pham vi ding ky céng nhén, viéc 14y miu dugc
thyc hién theo VACLR7.1.05 Quy dinh vé lay
mau d4nh gi4 cong nhin Phong thir nghiém/ hiéu
chuén dé dam béo ring doan danh gi4 s& danh gia
mot sb lugng mAu dai dién cho céc ddi tuong,
phuong phép, dia diém va nhén sy cia Phong thir
nghiém/ hiéu chuan. S6 lwong mAu tdi thidu phai
di dé dam bao két luan khach quan va déng tin
cdy sau khi hoan thanh danh gia va s& cho phép
loai trir cac chi phi khong cin thiét cho TS chirc
dang ky cong nhén.

Pé danh gia, cac k¥ thuét khac nhau hoic su
két hop cua chiing (thich hgp véi mét tinh huéng
cu thé) dugc sir dung theo VACLR7.1.05 (bao
gdm d4nh gi4 tai chd, d4nh gié tir xa, chimg kién,
xem xét tai liéu, hd so, danh gia do ludong, xem xét
vi¢c tham gia thir nghiém thanh thao/ so sanh lién
phong, danh gid xac nhén gia tri sir dung, thim
khong béo trudc, phong van).

Trong qué trinh cdng nhén ngoai viéc danh gi4 tai
vin phong chinh, tit ca cac dia diém c6 it nhat mot
hoat dong chinh déu dugc danh gi4. Cac hoat dong
chinh dwgc xdc dinh boi truong doan theo
VACLR?7.1.05 va dugc tinh dén khi x4y dung ké
hoach danh gia.

Dé dénh gia giam sat va danh gia cong nhan lai
céc Phong thir nghiém/ hiéu chuén hoat dong tai
nhiéu co s¢ khac nhau, cac dia diém c6 mot hodc
nhiéu hoat dong chinh s& dugc danh gia theo céc
khoang thoi gian x4c dinh trong chu ky cong nhén

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

Based on the scope of the proposed
accreditation, the team leader determines the
workload and assigns technical tasks to each team
member when requesting to participate in the
assessment  team  according to  form
VACLP7.1.F07.

In order to be able to accurately and reliably
assess the competence of the Testing/ Calibration
Laboratory, based on the scope of the
accreditation application, sampling is carried out
according to VACLR7.1.05 Regulations on
sampling for accreditation assessment of Testing/
Calibration Laboratory to ensure that the
assessment team will assess a number of samples
representing the subjects, methods, locations and
personnel of the Testing/ Calibration Laboratory.
The minimum number of samples must be
sufficient to ensure objective and reliable
conclusions after completing the assessment and
will allow the exclusion of unnecessary costs for
the Applicant Organization.

For the assessment, different techniques or
their combinations (appropriate to a particular
situation) are used according to VACLR7.1.05
(including on-site assessment, remote assessment,
witnessing, review of documents, records,
measurement  assessment, consideration of
participation in proficiency
testing/interlaboratory comparison, validation
assessment, unannounced visits, interviews).

During the accreditation process, in addition
fo the assessment at the main office, all sites with
at least one main activity are assessed. The main
activities are determined by the team leader
according to VACIR7.1.05 and taken into
account when developing the assessment plan.

For  surveillance and re-accreditation
assessments of Testing/ Calibration Laboratories
operating at multiple sites, sites with one or more
major activities shall be audited at defined
intervals during the accreditation cycle in
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theo chuong trinh danh gid giam sat dinh ky va
cong nhan lai theo mau VACLP7.1.F11.

VACI tinh dén céc rui ro lién quan dén céc loai
hoat dong, dia diém va nhan sy thudc pham vi
cong nhén theo VACI.G7.4.6 Hu6ng dan danh gia
duya trén rui ro.

Pham vi, thoi gian dénh gi4, c6 tinh dén thoi
gian nghi va chirc ning cia tit ca céc thanh vién
trong doan danh gia, do trudng doan xdc dinh
trong ké hoach d4nh gia VACLP7.1.F08. K&
hoach d4nh gia bao gdm céc hoat dong, dia diém
va nhén sy dugc danh gia, khi thich hop, va céc
k§ thuat danh gid, bao gdm ca viéc chimg kién,
khi 4p dung hoic can thiét. Trong trudng hop viée
chimg kién khong thé 4p dung hoic khong thé
thyc hi¢n dugc thi s& dua ra ly do.

Ké hoach dénh gi4 dugc truong doan ky va gui
cho T4 chirc ding ky cong nhan dé théng nhat vé
ngdy va lich d4nh gi4 it nhat 03 ngay truéc ngay
d4nh gia. Néu c6 nhu cdu thay d6i thanh phin
doan déanh gia va lich trinh danh gia trudc ngay
danh gié tai chd, cac tai liéu méi s& dugc 1ap, céc
phién ban cii dugc thay thé bing ghi chu vé su
thay ddi ciia doan dénh gia va chuong trinh dénh
gié4, cac tai liéu dy thdo méi duge g theo thoa
thuan véi T6 chirc ding ky cong nhan theo bat ky
céach thuén tién nao. Trong qua trinh d4nh gi4, cac
hd so lién quan (bd sung va thay d6i) dugc ghi lai
trong bién ban cudc hop khai mac hoic két thic.

Truéc khi danh gié, truéng doan dam béo ring
tat ca cac thanh vién cua doan ddnh gia déu c6 cac
phién bén tai liéu bao gdm c4c tiéu chi cong nhan,
thong tin vé két qua cta cac 1an dénh gia trude do,
tai liéu vé c4c lan danh gia trude do, tai liéu va hd
so ding ky dé xem xét. Tai lidu 6 thé dugce gui &
dang ban ctmg, ban mém tryc tiép hodc qua dudng
buu dién hodc thu dién tir.

accordance with the periodic surveillance and re

accreditation assessment programme in the form
VACILP7.1.F11.

VACI takes into account the risks associated
with the types of activities, locations and
personnel covered by the accreditation in
accordance with VACLG7.4.6 Risk-Based
Assessment Guidelines..

The scope and duration of the audit, taking
into account the time off and functions of all
members of the assessment team, shall be
determined by the team leader in the audit plan
VACILP7.1.F08. The audit plan shall include the
activities, sites and personnel to be audited, where
appropriate, and the audit techniques, including
witnessing, where applicable or necessary. Where
witnessing is not applicable or practicable,
reasons shall be given.

The assessment plan is signed by the team

3\
leader and sent to the Applicant for approval of )

the assessment date and schedule at least 03 days
before the assessment date. If there is a need to.
change the assessment team composition an
assessment schedule before the on-site assessmen
date, new documents will be prepared, the o
versions will be replaced by a note on the chan f
of the assessment team and the assessmer
program, the new draft documents will be sent as
agreed with the Applicant in any convenient way.
During the assessment, the relevant records
(additions and changes) are recorded in the
minutes of the opening or closing meeting.

007 1ywo

Before the assessment, the team leader
ensures that all members of the assessment team
have versions of the documents including the
accreditation criteria, information on the results
of previous assessments, documents on previous
assessments, documents and application files for
review. Documents can be sent in hard copy, soft
copy directly or by post or email.

6.5. Xem xét thong tin dang vin ban/ Review of documented information

6.5.1 Trudng doan danh gié t6 chirc viéc xem xét
tat ca céc tai liéu va thong tin dang vin ban trong
Hb so ding ky cong nhén dé x4c dinh su phu hop
clia ndi dung tai lidu, thong tin vé&i (cac) yéu cu
cta tiéu chudn va céc yéu ciu khac c6 lién quan

VACI P7.1 Phién ban/ Version: 8.0

Nedy ban hanh/ Date of issue: 01/12/2024

6.5.1 The assessment team leader organizes the
review of all documents and documented
information in the Application for accreditation
to determine the conformity of the content of the
documents and information with the requirements
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ddi voi viéc cong nhan. Két qua xem xét duoc ghi
vao Biéu miu VACLP7.1.F12. Can cir vao két
qué xem xét ngudn lye, can bd hd trg s& thanh lap
doan dénh gid. Néu hé théng tai li¢u, phuong
phép néi bd ctia PTN/PHC cung cép chua ddy du
hogc chua dép tng theo yéu céu, hoidc trén 50%
tai liéu khong dép g yéu cAu thi PTN/PHC phai
thyc hién khéc phyc truéce khi danh gié chinh thirc

6.5.2 Trudng hop két qua xem xét cho thdy hé
théng quén 1y cua Phong thir nghiém/ hiéu chuén
chua dii diéu kién dé tiép tuc danh gia cong nhén
thi trong vong 10 ngay Trudng doan dénh gié giri
thong bao cho Té chirc ding ky cong nhan dé b
sung, hoan thi¢n trong thdi han khong qua 06
thang.

Ghi chi: Ly do thé hién hé théng quan ly ctia
T6 chitc dang ky cong nhan chua da diéu kién dé
tiép tuc danh gi4 cong nhéan c6 thé gdm:

- Tiéu chuén vé phuong phéap thir nghiém hiéu
chuén da 15i thoi hodc phuong phap ndi bd
dugc danh gia 1a khong c6 gid tri sir dung hoic
chua dugc xac nhén gia tri st dung.

- Thiét bi, co s& vat chit va méi truomg khong
phu hop véi phuong phdp thir nghiém/ hiéu
chuén hozc khéng dam bao tinh lién két chuin
dé cung cép két qua c6 gié tri.

Qué thoi han dugc yéu ciu ma Té chire déng
ky cong nhan van khong bd sung, hoan thién,
Truéng doan danh gia béo cdo Lanh dao VACI
quyét dinh chura tién hanh dénh gi4 tai chd va
théng bdo téi T chirc dang ky cong nhéan theo
biéu mau VACILP7.1.F12.

of the standard(s) and other requirements to the
accreditation. The review results are recordedin
Form VACIL.P7.1.F12. Based on the results of the
resource review, the case officer will establish an
assessment team. If the internal documentation
and methods provided by the PTN/PHC are
incomplete or do not meet the requirements, or
more than 50% of the documents do not meet the
requirements, the PTN/PHC must take corrective
actions before the official assessment.

6.5.2 In case the review results show that the
management system of the Testing/ Calibration
Laboratory is not qualified to continue the
accreditation assessment, within 10 days, the
Team leader shall send a notice to the
Organization applying to supplement and
complete within a period of no more than 06
months.

Note: Reasons showing that the Organization
applying 's management system is not qualified to
continue the accreditation assessment may
include:

- Standards on calibration testing methods are
outdated or internal methods are assessed as
not valid or have not been confirmed for use.

- Equipment, facilities and environment are not
suitable for the testing/ calibration method or
do not ensure standard traceability to provide
valid results.

If the Applicant Organization fails to
supplement or complete the required information
within the required time limit, the Head of the
Assessment Team shall report to VACI Leadership
to decide not to conduct the on-site assessment

and notify the Applicant Organization according
to form VACLP7.1.F12.

6.5.3. Danh gid so by/ Preliminary Assessment

6.5.3.1. Déanh gia so bd chi duoc thuc hién khi
cong nhén lan dAu trong trudng hop Phong thir
nghiém/ hiéu chuén ding ky c6 yéu ciu.

6.5.3.2. Danh gia so by duoc thuc hién béi
nhém d4nh gia gdm truéng doan danh gia va thanh
vién khéc ciia doan danh gia va ¢am bao réng hoat

VACI P7.1 Phién ban/ Version: 8.0

Ngay ban hanh/ Date of issue: 01/12/2024

6.5.3.1. Preliminary assessment shall only be
carried out at the initial accreditation if requested
by the applicant Testing/Calibration Laboratory.

6.5.3.2. Preliminary assessment shall be
carried out by an assessment team consisting of
the assessment team leader and other members of
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dong danh gid khong bao ham va lién quan dén bat
ky cong viéc nao véi myc dich tu vén.

the assessment team and shall ensure that the
assessment activities do not include or involve any
work for consultancy purposes.

6.5.3.3. N§i dung dénh gié so by/ Content of the preliminary assessment

Dénh gia so b c6 thé khong can thuc hién tai dia
diém ctia Phong thir nghiém/ hiéu chuén hoic két
hop véi hinh thirc tryc tuyén khi can thiét dé c6
thém thong tin can thiét vé& hé thdng quén 1y cua
Phong thir nghiém/ hiéu chudn va 1am r nhimng
van dé chua c6 sy théng nhét gitta VACI va T
chirc ding ky cong nhan va Phong thir nghiém/
hiéu chuén.

Trudmg hop td chirc ¢6 yéu cAu dénh gia so b tai

dia diém cua td chirc thi ndi dung danh gi s& bao

gém:

- Kiém tra viéc thyuc hién téng thé cta hé th(")ng
quén ly theo tai liéu Hé théng quéan 1y/ S4 tay
chit lugng d4 duoc 1ap thanh vin ban.

- Xem xét pham vi cong nhén dé c6 thé x4c dinh
khung thoi gian, sé lugng chuyén gia danh gia
can thiét trong céc linh vuc khac nhau va céc
chuyén thim t6i céc co sé thir nghiém/ hiéu
chuén, néu c6, dé danh gi4. Truong doan danh
gid cling s& d4nh gia xem c6 cin phai tach
riéng phan Panh gié hay khong, dya trén vi tri
cta phong thi nghiém hogc sb linh vyc/ bd
mon va phong ban.

- Dénh gia mic dd sin sang cia Phong thir
nghiém/ hiéu chuin cho d4nh gia v& sy tuin
thi céc yéu clu bd sung @& cong nhén céc linh
vuc thi nghiém cia VACIL Giai thich cho
Phong thir nghiém/ hiéu chuén vé& phwong
phap dugc 4p dung dé danh gi4 va nghia vu
ctia Phong thir nghiém/ hiéu chuln.

- Nbi dung khéc, néu cén thiét.
6.5.3.4. HO so danh gi4 so by bao gdm nhung

khong gidi han 6o:

- Chuong trinh/ Ké hoach d4nh gia theo miu
VACLP7.1.F08 di dugc T chic ding ky
cOng nhén xac nhén;

- Phiéu tham du hop khai mac va két thuc theo
miu VACLP7.1.F14;

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

The preliminary assessment may not need to
conducted at the Testing/ Calibration location or
combined with an online form when necessary to
obtain  additional information about the
Testing/Calibration Laboratory’s management
system and clarify issues that are not yet agreed

upon between VACI, the Accreditation
Registration Organization, and
Testing/Calibration Laboratory.

In case the organization requests a

preliminary assessment at the organization's
location, the assessment will include:

- Check the overall implementation of the
management  system according to the
documented Management System/ Quality
Manual.

- Review the scope of accreditation to
determine the time frame, the number of
assessors required in different fields and visits
to testing/ calibration facilities, if any, for the
assessment. The assessment team leader will
also assess whether a separate Assessment
section is required, based on the location of
the laboratory or the number of fields/ sectors
and departments.

- Assess the readiness of the Testing/
Calibration Laboratory for assessment of
compliance with additional requirements for
accreditation of VACI testing fields. Explain
to the Testing/Calibration Laboratory the
method applied for assessment and the
obligations of the Testing/Calibration
Laboratory.

- Other contents, if necessary.

6.5.3.4. The preliminary assessment dossier
includes but is not limited to:

- Assessment Program/ Plan according to form
VACILP7.1.F08 confirmed by the
Accreditation Registration Organization;

- Attendance form for the opening and closing
meetings according to form VACLP7.1.F14;
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- Phiéu ghi chép phét hién d4nh gia theo miu
VACLP7.1.F15va VACLP7.1.15.1;

- Béo cdo danh gid chimg kién theo miu
VACLP7.1.F16 (néu c6);

- Bdo céo dénh gi4 ctia doan d4nh gia theo mAu
VACLP7.1.F17.

6.5.3.5. Trudng hop c6 diéu khéng phi hop trong

danh gié so by, Phong thir nghiém/ hiéu chuén cin

phai ¢ bﬁng chimg vé viéc thyc hién c6 hiéu luc

cac hanh dong khéc phuc. Néu té chuc duoc ddnh

gia khong thé c6 khéc phuc thoa dang thi VACI s&

tir chdi tién hanh cudc danh gi4 cong nhan bing

vén ban.

Ngoai diém khéng phi hop, doan danh gia c6 thé

dua ra cac khuyén nghij c6 thé tidm 4n céc diéu

khong phu hop trong cufc dénh gia cong nhan.

6.5.3.6. Sau khi két qué ctia dénh gid so bd cho
thdy du diéu kién d4nh gi4 cong nhan, doan dénh
gié tién hanh 14p ké hoach d4nh gi4 cong nhan. Ké
hoach danh gi4 cong nhan s& bao gbm cac phép
thir cAn phai chung kién va phai dugc khéach hang
x4c nhén theo mau VACL.P7.1.F09.

6.6. Danh gia tai chd/ On-site assessment

6.6.1. ft nhat 10 ngay trudc khi tién hanh dénh
gié tai chd, VACI giri viin ban thong béo cho T
chic ding ky cong nhédn va Phong thir nghiém/
hi¢u chudn v& viéc danh gi4 tai chd theo miu
VACILP7.1.F10 kém theo chuong trinh, ké hoach
danh gi4 theo miu VACLP7.1.F08.

- Assessment findings record form according to
forms VACLP7.1.F15 and VACLP7.1.15.1;

- Witnessed assessment report according to

Jorm VACLP7.1.F16 (if any);

- Assessment report of the assessment team
according to form VACLP7.1.F17.

6.5.3.5. In case of non-conformities in the
preliminary assessment, the Testing/Calibration
Laboratory must have evidence of effective
implementation of corrective actions. If the
assessed organization fails to take satisfactory
corrective action, VACI will refuse to conduct the
accreditation assessment in writing.

In addition to the non-conformities, the
assessment team may make recommendations that
may potentially lead to non-conformities in the
accreditation assessment.

6.5.3.6. After the results of the preliminary
assessment show that the requirements for
accreditation are met, the assessment team will
proceed to develop an accreditation assessment
plan. The accreditation assessment plan will
include the tests that need to be witnessed and
must be confirmed by the customer according to
Jorm VACLP7.1.F09.

6.6.1. At least 10 days before conducting the
on-site assessment, VACI shall send a written

notice to the Accreditation Registration
Organization and the Testing/ Calibration
Laboratory about the on-site assessment

according to form VACLP7.1.F10 with the
assessment program and plan according to form
VACLP7.1.F08.

6.6.2. Ky thuat danh gia/ Assessment techniques

Chuyén gia danh gia c6 thé sir dung mot hodic
cac, nhung khong cé gidi han céc k§ thuit danh
gia dugc liét ké trong VACLR7.1.05 Quy dinh vé
ldy mAu dénh gi4 cong nhén Phong thir nghiém/
hiéu chuén.

The assessor may use one or more, but is not
limited to, the assessment techniques listed in
VACIR7.1.05 Sampling requirements for
accreditation assessment of Testing/ Calibration
Laboratories.

6.6.3. Thoi lwgng danh gid/ Assessment duration

Tuy theo Chuong trinh c6ng nhén, pham vi,
linh vyc danh gia va quy md t6 chirc ciia TH chirc
dang ky cong nhén, thoi lugng ctia mdt cuc danh
gia cong nhan dugc xac dinh theo VACLR7.1.04

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanb/ Date of issue: 01/12/2024

Depending on the Accreditation Program, the
scope, the field of assessment and the size of the
organization applying for accreditation, the
duration of an accreditation assessment is
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Quy tic x4c dinh thoi lugng danh gia dé lap
chuong trinh, ké hoach dénh gia. Thoi lugng dénh
gi thuc té c6 thé dugc didu chinh iy thudc didu
kién va tién trinh thyc hién d4nh gi4 tai co so.

6.6.4. Trinh ty dinh gid/ Assessment Sequence

a. Hop khai mac/ Openning meeting
Truong doan danh gia chu tri cudc hop khai mac
cung céc thanh vién trong quan doan va dai dién
bén dugc danh gia dé khing dinh lai chuén muc
va chuong trinh dénh gi4 (pham vi, chuén muyc,
thoi gian, phén cong gia ca, duge phép thi/ hiéu
chuéin dé nghi quan sat, nguyén tic phan loai sy
khong phu hop, cdc yéu cau cin dép tmg vé cung
cap tai liéu, ho so, dia diém lam viéc,...).

Bén dugc danh gid c6 thé c6 y kién phan hdi,
kién nghi vé céc noi dung dugc thong bao baoi
trudng doan dénh gia, hoic dé nghi mo rong/thu
hep pham vi déng ky cong nhén tai cudc hop khai
mac nhung phai duogc sy chép nhén cua truéng
doan danh gia sau khi c4n d6i véi kha ning ddnh
gia cta doan.

Tét ca thanh vién c6 mit ky hop khai mac va
két thic vao phiéu tham dy hop theo
VACI.P7.1.F14.

determined according to VACLR7.1.04 Rules for
determining assessment duration to establish
assessment programs and plans. The actual
assessment duration may be adjusted depending
on the conditions and progress of the assessment
at the facility.

The assessment team leader chairs the opening
meeting with the members of the corps and the
representative of the assessed party to reaffirm the
assessment standards and program (scope,
standards, time, price assignment, permitted
testing/calibration proposed for observation,
principles  for classifying nonconformities,
requirements to be met regarding the provision of
documents, records, work location, etc.).

The assessed party may have feedback and
recommendations on the contents announced by
the assessment team leader, or propose to
expand/narrow the scope of accreditation
registration at the opening meeting, but must be
approved by the assessment team leader after
considering the assessment capacity of the team.

All members present sign the opening and
closing meeting attendance form according to
VACILP7.1.F14.

b. Tién hanh dénh gi&/ Conducting an assessment

Bén dugc dénh gia bd tri ngudi din céc
chuyén gia dénh gié t&i vi tri danh gia.

Tung chuyén gia d4nh gia thyc hién danh gia
theo chuong trinh/ ké hoach danh gi4 trong pham
vi 4 dugc phan cong va ghi chép céc phat hién
danh gi4 theo miu VACLP7.1.F15.1 va bdo cdo
két qua quan sat k¥ néng thyc hién thi nghiém theo
méu VACLP7.1.F16.

Trudng doan dénh gid tong hop két qua danh
gia cua timg thanh vién @ 14p béo céo dénh gia
theo Biéu mdu VACLP7.1.F17.

Trudmg hop doan danh gia khong thé dat dugc
su théng nhit v& cac diéu khong phu hogp, trudng
doan danh gié phai chuyén bdo co cho Ban k§
thut dé 1am r va quyét dinh.

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

The assessed party shall arrange for a person
to lead the assessors to the assessment location.

Each assessor shall conduct the assessment
according to the assessment program/plan within
the assigned scope and record the assessment
Jindings according to form VACLP7.1.F15.1 and
report the results of observation of experimental
performance  skills  according to  form
VACLP7.1.F1I6.

The head of the assessment team shall
summarize the assessment results of each member

to prepare an assessment report according to
Form VACILP7.1.F17.

In case the assessment team cannot reach a
consensus on the non-conformities, the head of the
assessment team shall forward the report to the
Technical Boardfor clarification and decision.
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c. Hop két thuc/ Closing meeting

Thanh phén hop két thic bao gdm doan danh
gid va dal d1¢n bén dugc danh gia dugc ghi chép
theo biéu mdu VACLP7.1.F14.

Tru'orng doan tém tit qua trinh d4nh gid, tom tit
két qua danh gia, kha nang dat dugc quyet dinh
cdng nhén, c4c diém khong phu hop (Piém khong
phu hqp 16n, Piém khong pht hgp nho, Quan sét,
cai tién,.) theo mlu bdo cdo danh g1a
VACLP7.1.F17. Béo cdo danh gi4 phai bao gém
cic nhén xét vé ndng luc cia Phong thir
nghiém/hiéu chuan dugc xé4c dinh thong qua viée
tuén tha cac yéu ciu céng nhan

Trudng hop c6 bang chimg cho thdy Hé théng
quan ly cta Phong thir nghiém/ hiéu chudn c6
diém khong phi hgp ning din t6i viéc khong thé
tiép tuc cudc dénh gia, doan danh gi4 s& trao d01
véi TH chirc dang ky cong nhin de thong nhét vé
viéc dimg cuc dénh gia hodc cin phai tién hanh
cudc dénh gia bd sung sau khi khi Phong thir
nghlem/ hiéu chuén hoan thanh khic phuc nhiing
diéu khong pht hop néing c6 lién quan.

VIEN cONG NHAN CHAT LUQNG
Téng 14 tda nha An Phu, S6 24 Hoang Quéc Viét, quén C
Dién thoai: 024 6293 6689, Email: vaci@vaci.com.vn
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u Gidy, Tp. Ha Noi

The composition of the closing meeting
includes the assessment team and the
representative of the assessed party, recorded
according to the VACLP7.1.F14 form.

The team leader summarizes the assessment
process, summarizes the assessment results, the
ability to achieve a accreditation decision, non-
conformities (Major non-conformities, Minor
non-conformities, Observation, improvements,...)
according to the VACLP7.1.F17 assessment
report form. The assessment report must include
comments on the capacity of the Testing/
Calibration Laboratory determined through
compliance with the accreditation requirements.

In case there is evidence that the Management
System of the Testing/ Calibration Laboratory has
a major non-conformity that makes it impossible
to continue the assessment, the assessment team
will discuss with the Approved Organization to
agree on stopping the assessment or needing to
conduct a supplementary assessment after the
Testing/ Calibration Laboratory has completed
the correction of the relevant major non-
conformities.

d. Xem xét béo cdo hanh dong khic phuc va hoan thanh hd so danh gi&/ Review corrective action

reports and complete assessment records

Trudng doan dénh gi4 ¢6 trach nhiém phéi hop
Vi céc thanh vién trong doan xem xét d4nh gia
hiéu lyc cia Hanh dong khic phuc. Truong hgp
Hanh dong khic phuc chua c6 hiéu lyc, truong
doan thong bao dé Phong thir nghiém/ hiéu chuén
tiép tuc hoan thién Hanh dong khéc phyc. Téng
thoi gian dé hoan thanh bao c4o Hanh dong khic
phuc khong vugt qué 03 théang ké tir ngay hop két
thuc.

Néu Phong thir nghiem/ hiéu chudn c6 1y do
hqp ly va dé ngh1 bang vin ban kéo dai thoi gian
khic phuc, it nhét 05 ngay trude thoi han hoan
thanh Hanh dong khdc phuc, Truéng phong
Nghiép vu 2 xem xét va théng bdo cho Phong thir
nghiém/ hiéu chudn vé viée gia han thoi gian thuc
hién Hanh d¢ng khéc phuc tbi da 30 ngay.

VACI P7.1 Phién ban/ Version: 8.0

Ngay ban hanh/ Date of issue: 01/12/2024

The team leader is responsible for
coordinating with team members to review and
assessment the effectiveness of the Corrective
Action. In case the Corrective Action is not yet
effective, the Team leader will notify the Testing/
Calibration Laboratory to continue to complete
the Corrective Action. The total time to complete
the Corrective Action report shall not exceed 03
months from the date of the closing meeting.

If the Testing/ Calibration Laboratory has a
reasonable reason and requests in writing to
extend the time for correction, at least 05 days
before the deadline for completing the Corrective
Action, the Head of Operational Department 2
will review and notify the Testing/ Calibration
Laboratory of the extension of the time to
implement the Corrective Action for a maximum
of 30 days
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Qua thoi han thyc hién Hanh dong khic phuc theo
quy dinh, ke ca thoi han da dugc gia han, néu
Phong thir nghi¢m/ hi¢u chun khong ndp bing
chimg hoan thinh Hanh dong khic phuc hogc
Hanh dong khéc phyc dugc doan danh gia két ludn
1a khong c6 hiéu lyc thi H) so cong nhan duoc
chuyén cho Ban k¥ thuit xem xét quyét dinh.

VIEN CONG NHAN CHAT LUQNG VIET NAM
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After the deadline for implementing Corrective
Action as prescribed, including the Extended
deadline, if the Testing/ Calibration Laboratory
does not submit evidence of completing the
Corrective Action or the Corrective Action is
concluded by the assessment team to be
ineffective, the Accreditation dossier will be
transferred to the Technical Boardfor
consideration and decision.

6.6.5. Dirng hodc hodn d4nh gi4 theo ké hoach/ Stop or postpone planned assessments

Sau khi cufc danh gia d3 bat dAu, c6 thé cin
phai tam dimg do cac diéu kién, vi dy bao gdm
nhung khéng gi6i han & céc diéu kién sau:

- Céc diéu kién danh gia anh hudng x4u dén sirc
khoe hodc gdy nguy hiém cho sy an toan cuia
doan déanh gia;

- Phét sinh c4c rii ro dang ké v& moi trudng
hogc an toan tiy thudc vao su khong phu hop
da x4c dinh -

- Xéc dinh ring Phong thir nghiém/ hiéu chuin
chua sin sang @ danh gia vé& mit co s& ha
ting, nhan sy hodc tai li¢u mic du da tuyén bd
sn sang;

- Khong c6 hd so trién khai ddy da trong céc
linh vyc yéu cdu cong nhén v/ hoic Phong
thtr nghiém/ hiéu chuén ngén can viéc tiép cdn
hé so v/ ho#c khéng c6 diéu kién dé doan
danh gia thu thap bing chimg khach quan;

- Céc don vi chirc ning ctia Phong thir nghiém/
hiéu chuén d4 khong chuin bj vé& mit td chirc
bao gdm h4u cén,... dé tién hanh danh gia;

- Xac dinh ri‘ing céc hd so duge xem xét tai danh
gié tai chd 1a sai v& co ban hoic céc hd so dugc
tao ra mdt phin hodc toan bd theo cach cb y
gy hiéu 1dm hoc thong tin hoic tai li¢u hodc
hd so khong chinh xac dugc ¢ tinh trinh bay;

Phong thir nghiém/ hiéu chudn can tr& viée
truy c4p vao hd so;

Ly do dimng danh gid s& dugc 1ap thanh vin
ban va ky xac nhan boi doan danh gid va dai dién
Phong thir nghiém/ hiéu chuén.

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024 Tr:

Once the audit has commenced, it may be
necessary to suspend the audit due to conditions,
including but not limited to the following:

- Assessment conditions that adversely affect
the health or safety of the assessment team;

Significant environmental or safety risks arise
depending on the identified nonconformities;

- Determination that the Testing/ Calibration
Laboratory is not ready for the audit in terms
of infrastructure, personnel or documentation
despite having declared readiness;

- There is no complete implementation record
in the areas requiring accreditation and/ or
the Testing/ Calibration Laboratory prevents
access to the records and/ or does not provide
the assessment team with the conditions to
collect objective evidence;

- The functional units of the Testing/
Calibration Laboratory are not prepared in
terms of organization including logistics,... to
conduct the assessment,

- Determination that the records reviewed at
the on-site assessment are materially
incorrect or that the records are produced in
whole or in part in a manner that is
intentionally misleading or that incorrect
information or documents or records are
intentionally presented;

- The Testing/ Calibration Laboratory obstructs
access to records;

The reason for stopping the assessment will be
documented and signed by the assessment team
and the Testing/ Calibration Laboratory
representative.
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Néu vi¢c dénh gié bi gién doan do ly do khong
phai tir phia khach hang, viéc danh gia s& dugc
thyc hi¢én/ hoan thanh vao ngay thich hop ma
khong tinh thém bét ky khoan phi nao cho Phong
thir nghiém/ hiéu chuén.

Tuy nhién, néu d4nh gi4 bj gidn doan do c4c

Iy do nhu Phong thir nghiém/ hiéu chudn khong
hoan thanh khéu chuin bj, khong bd tri nhén sy
chi chét trong qua trinh dénh gid va/hoic cic
thiéu sét, hanh vi sai trai hodc so suét khéc cua
ho;theo cac diéu khoan cia Hop ddng danh gi4,
thi cugc dénh gia dugc coi la da hoan thanh va két
qua cia cude danh gid dugce két thic khong thanh
cong.
Néu cudc danh gié bj gian doan dugc tiép tuc thuc
hién sau thdi gian khéng qua 06 thang déi voi
danh gia cong nhan ban diu va d4nh gia lai, thoi
gian/ pham vi ctia cuc danh gia méi dugce 1én lich
c6 thé dugc rat ngén khi xem xét céc phén thanh
cong cua cudc danh gia bi gian doan. Qua thdi han
do, thoi gian/ pham vi cua cudc danh gia méi dugce
x4c dinh nhu ban dau

Néu cudc danh gid bi gidn doan dugc tiép tuc
thyc hién sau thoi gian khéng qué 3 thang dbi véi
danh gié gidm sat, thoi gian/ pham vi cia cudc
danh gid méi dugc 1én lich c¢6 thé duge rut ngin
khi xem xét cdc phan thanh cong cia cudc danh
gia bi gian doan. Qua thdi han d6, VACI s& xem
xét dinh chi hogc hity bo cong nhén theo Quy trinh
dinh chi, huy bé cong nhédn VACL.P7.11.

6.6.6. Dénh gid bd sung/ Follow-up assessment

Dénh gia bd sung thudng duoc thyc hién theo
khuyén nghi ctia doan danh gia d& kiém tra xac
nhan viéc thuc hién cac hanh dong khic phuc. Tuy
nhién, danh gia bd sung c6 thé duge thyc hién vi
nhitng 1y do sau hodc nhitng ly do tuong ty:

- Dé hd trg cudc danh gia bing nhitng chimg
m6i khi cudc dénh gi khong cung cip diy da
su tin tudng vao ndng lyc cua Phong thir
nghiény/ hiéu chuén;

- Néu cudc dénh gia gidm sét chua hoan thanh,
trong trudng hgp cdng nhédn cta Phong thir
nghiém/ hiéu chuén bj dinh chi toan bd hoic
mdt phan, dé x4c nhén ring 1y do dinh chi da
duogc giai quyét.

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

If the assessment is interrupted for reasons
other than the client's, the assessment will be
carried out/ completed on a suitable date without
any additional charge to the Testing/ Calibration.

However, if the assessment is interrupted for
reasons such as the Testing/ Calibration
Laboratory failing to complete the preparation,
Jailing to arrange key personnel during the
assessment and/ or their other shortcomings,
misconduct or negligence; in accordance with the
terms of the Assessment Contract, the assessment
is deemed to have been completed and the
assessment is concluded unsuccessfully.

If the interrupted audit is resumed after a period
of not more than 06 months for the initial
accreditation assessment and reassessment, the
duration/scope of the new audit may be shortened

when considering the successful parts of the
interrupted audit. After that period, the
duration/scope of the new audit is determined as
originally.

If the interrupted audit is resumed afier a
period of not more than 3 months for the
surveillance audit, the duration/scope of the new
audit may be shortened when considering the
successful parts of the interrupted audit. After that
period, VACI will consider suspending or
withdrawing accreditation according to the VACI
Suspension and Withdrawal Procedure.P7.11.

A follow-up assessment is normally conducted
at the recommendation of the assessment team to
verify the implementation of corrective actions.
However, follow-up assessment may be conducted
for the following or similar reasons:

- To support the audit with new evidence where
the audit does not provide sufficient
confidence in the competence of the Testing/
Calibration Laboratory;

- Ifasurveillance audit has not been completed,
in the case of a Testing/ Calibration
Laboratory's accreditation being suspended
in whole or in part, to confirm that the reasons
for the suspension have been resolved.
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Néu céc diém khong phu hop vn chua dugc
giai quyét khi hoan thanh d4nh gi bd sung sau khi
danh gla cong nhan ban du, cudc d4nh gia sé
dugc két thic voi két qua la khong dat trong pham
vi céc didm khong phi hop hogc trong tit ca pham
vi theo ¥ kién cta doan d4nh gia.

Néu d4nh gia bd sung dugc thuc hién dya trén
céc phat hlen cua danh gia giam sat, trong trudng
hqp céc diém khong phu hop khéng thé dugc giai
quyét, thi tuc dinh chi/ hity bé s& duoc 4p dung
theo quy trinh dinh chi, hity bé céng nhén
VACILP7.11.

VIEN CONG NHAN CHAT LU()’NG VIET NAM
Téng 14 tda nha An Phu, S6 24 Hoang Qudc Viét, quan Cau Gidy, Tp. Ha N§i
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If the nonconformities remain unresolved

upon completion of the follow-up assessment
Jollowing the initial accreditation assessment, the
assessment shall be concluded with a result of
Jailure in the area of nonconformities or in all
fields in the opinion of the assessment team.

If a supplementary assessment is conducted
based on the findings of the surveillance
assessment, in case the non-conformities cannot
be resolved the suspension/  withdrawal
procedure will be applied according to the
VACI P7.11 suspension/ withdrawal procedure.

6.7. Ra quyét dinh cong nhén/ Issue Accreditation Decision

6.7.1. Truéc khi ra quyét dinh v& cong nhén, tai
cong nhéan, md rong, thu hep, dinh chi hodc huy
bo cong nhan, hd so cong nhan déu phai dugc dua
ra thdm xét va thong qua boi Ban k¥ thuat duge
thanh 14p va hoat dong theo VACLRS.8.

No6i dung thAm xét bao gom su phu hop cua
pham vi dé nghj cong nhan va hd so, thu tuc thue
hi¢n hoat dong dénh gi4 cia doan dénh gia va
dugc thyc hién boi it nhat 02 thanh vién Ban k§
thut ¢6 nang lyc phu hop va doc 1ap hoan toan
véi hoat dong danh gia.

Tét ca céc quyét dinh vé cdng nhan dugc Ban
k¥ thudt dua ra mt cach kip thoi va dya trén danh
gid tat ca céc thong tin, bdo céo nhan duge tir doan
danh gid. Thoi gian thAm xét khong qua 07 ngay
ké tir ngay nhén duqc hé so cong nhén dén khi
hoan thanh béo c4o thim xét.

6.7.1. Before making a decision on accreditation,
re-accreditation, expansion, reduction,
suspension or withdrawal of accreditation, the
accreditation records shall be submitted for

review and approval by the Technical
Boardestablished  and  operating  under / &
VACIRS.8. &

the scope of the accreditation request and the _
dossier,  procedures for performing the\ F
assessment activities of the assessment team and §
is carried out by at least 02 members of the
Technical Boardwith appropriate capacity and
completely independent of the assessment
activities.

All decisions on accreditation are made by the
Technical Board in a timely manner and based on
the assessment of all information and reports
received from the assessment team. The review
period shall not exceed 07 days from the date of
receipt of the accreditation dossier until the
completion of the review report.

6.7.2. Hd so dé thAm xét dé ra quyét dinh cong nhan/ Documents Jor review to Issue

Accreditation Decision

Déi véi cong nhén 1dn dAu, téi cong nhan, mé
rong cong nhén, hd so dé thdm xét duge can bo hd
trog tap hop va chuyén cho Ban kj thut gdm
nhung khong giéi han &:

Quyét dinh thanh lap doan dénh gié
VACLP7.1.F13;
Chuong  trinh,
VACIP7.1.F08;

ké hoach dinh gid

VACI P7.1 Phién ban/ Version: 8.0 Ngay ban

For initial accreditation, re-accreditation,
and extension of accreditation, the documents for
review are collected by the case officer and sent
to the Technical Board, including but not limited
to:

Decision to establish an assessment team
VACILP7.1.F13;

Assessment
VACIP7.1.F08;

and plan

program

hanh/ Date of issue: 01/12/2024
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- Xac nhidn chuong trinh danh gia
VACIL.P7.1.F09;

- Bao cao xem xét tai li¢u, thong tin dang vén
ban VACIL.P7.1.F12;

- Phiéu tham dy hop khai mac va két thic
VACI.P7.1.F14;

- Phiéu ghi chép phat hién danh gia cuia chuyén
gia danh gid VACLP7.1.F15 va
VACILP7.1.F15.1;

- Béo c4o dénh gid chimg kién VACLP7.1.F16;
- Béo cdo cua doan d4nh gid VACLP7.1.F17;

Béo cdo Hanh dfng khic phyc
VACILP7.1.F18 kém theo bing chimg thyc
hién Hanh dong khic phuc di dugc xac nhén
b&i chuyén gia danh gid va trudng doan dénh
gia

- Déi vé6i thu hep, dinh chi hodc huy bd cong
nhan, hd so va tha tuc thAm xét dugc thyc hién
theo VACIL.P7.11 Quy trinh thu hep, dinh chi
va huy bo céng nhén.

6.7.3. Két qua thim xét va ra quyét dinh v& cong
nhén cia Ban ky thuét dugc 14p thanh bién ban
theo méu VACI.P7.1.F19 Béo cdo thdm xét hd so
cdng nhén.

6.7.4. Trudng hop két qua thim xét pham vi cong
nhén khong phu hop véi pham vi d& xuét, can bd
hd trg giri du thao pham vi cong nhén sau khi thdm
xét cho truong doan déanh gid va T chirc ding ky
cong nhén théng bédo theo biéu miu
VACLP7.1.F20. Néu c6 phan hdi khong déng
thudn tir phia doan danh gi4 hogc T chirc dang ky
cdng nhén, Phong Nghiép vu 2 t chirc cude hop
Vi sy ¢6 mit ciia Ban k§ thuat, doan dénh gia va
dai dién cua Td chirc ding ky va Phong thir
nghiém/ hi¢u chuén dé trao déi, thao luédn va théng
nhét vé& pham vi cong nhén.

6.7.5. Can cr béo céo cudi cing ctia Ban k§ thuat,
Phong Nghiép vu 2 du thao quyét dinh cong nhén
theo miu VACI.P7.1.F21 va trinh Lanh dao VACI
phé duyét.

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

- Confirmation of assessment program
VACI P7.1.F09;
- Report on reviewing documents and

documented information VACLP7.1.F12;

- Attendance form for opening and closing
meetings VACLP7.1.F14;

- Assessment findings record sheet of Assessor
VACILP7.1.F15 and VACLP7.1.F15.1;

- Witnessed assessment report VACLP7.1.F16;

- Report of the assessment team

VACIP7.1.F17;

Report of Corrective Action according to
VACIP7.1.F18 with evidence of
implementation of Corrective Action

confirmed by the assessment expert and the
assessment team leader.

- For reducing, suspending or revoking
accreditation, the review records and
procedures are carried out according to
VACIP7.11  Procedure for reducing,

suspending and revoking accreditation.

6.7.3. The review results and decision on
accreditation by the Technical Board are
recorded in the form VACLP7.1.F19 Report on
review of accreditation records.

6.74. In case the review results of the
accreditation scope are inconsistent with the
proposed scope, the case officer shall send the
draft accreditation scope after review to the
assessment team leader and the Organization
registering  for accreditation shall notify
according to form VACLP7.1.F20. If there is a
negative response from the assessment team or the
Applicant Organization, Operation Department 2
will hold a meeting with the presence of the
Technical Board, assessment team and
representatives of the Applicant Organization and
the Testing/ Calibration Laboratory to discuss
and agree on the scope of accreditation.

6.7.5. Based on the final report of the Technical
Board, Operation Department 2 will draft the
accreditation decision according to form
VACILP7.1.F21 and submit it to VACI Leadership

for approval
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6.8. Thong tin cong nhan/ Accreditation information
6.8.1. Quyét dinh cong nhan bao gdm céc 6.8.1. The accreditation decision shall include
thong tin: the following information:

a. Nhén dién va biéu tugng cua td chirc cong Identification and logo of the

nhan;
Tén t& chirc duge cdng nhan va tén cla
phép nhén, néu céc tén nay khéc nhau;

accreditation body;

Name of the accredited body and name of
the legal entity, if these names are

different;

¢. Pham vi c6ng nhén; Scope of accreditation;

Ghi cha: Trong trudmg hop tb chuc duge cong

nhén d6i vdi ca linh vyc thir nghiém va hiéu chuin

thi quyét dinh cong nhan s& kém theo cac phu luc

riéng vé pham vi cong nhan déi véi linh vuce thir
nghiém va hiéu chun.

Note: In the case of an organisation
accredited for both testing and calibration, the
accreditation decision shall be accompanied by
Separate annexes on the scope of accreditation for
testing and calibration.

d.

Dia diém cua tb chuc dugc cong nhin va
cac hoat dong thir nghiém/ hiéu chuin
duoc thyc hién tai mdi dia diém thudc
pham vi cong nhén, néu cé;

Location of the accredited body and
testing/ calibration activities performed at
each location within the scope of
accreditation, if any;

e. Nhan biét duy nhét viéc cong nhan tb chirc Unique identification of the accreditation
dugc cong nhén; of the accredited body;

f. Ngay hi¢u lyc cua viéc cdng nhan va/ hoic Period of accreditation and/ or date of re-
ngdy cong nhén lai (néu co); accreditation, if any;

g. Tuyén b6 v& sy phd hop va vién din t6i Statement of conformity and reference to

(c4c) tiéu chudn quéc t& va/ hojc tai lidu
quy dinh khéc, bao gém ca nim ban hanh
hogc phién ban dugc sir dung dé danh gia
tb chirc déng ky.

6.8.2. Pham vi cong nhan phai bao gdm it nhét

the international standard(s) and/ or other
normative document(s), including the year
of issue or version used to assess the
applicant.

6.8.2 The scope of accreditation shall

céc thong tin: include at least the following
information:
a. Dbi v6i phong hidu chuin: For calibration laboratories:

- Kha ning hi¢u chudn va do ludng
(CMC) dugc thé hién theo:

- Dai lugng do hodc mau chuén;

- Phuong phép hiéu chuén hoic do hodc
thu tuc va loai dung cu hodc vét liéu
duogc hiéu chuin hojc dugc do;

- Pham vi do va céc thong sb bd sung,
khi thich hop, nhu tin sb dién 4p sir
dung;

- D¢ khong dam bao do.

- Calibration and metrology capability
(CMC) expressed in terms of:

- The measurand or reference material;
- The calibration or measurement
method or procedure and type of

instrument or material calibrated or
measured;

- The measuring range and, where
appropriate, additional parameters
such as the voltage frequency used,

- The measurement uncertainty.

b. Di véi phong thir nghiém: For testing laboratories:
- Vit liéu hogc san phim thir nghiém; - The material or product under test;
VACI P7.1 Phién ban/ Version: 8.0 Negay ban hanh/ Date of issue: 01/12/2024 Trang/ Page: 23/32
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- Thanh phén, thong s6 hoic dic tinh
dugc thir nghi¢m;

- Phép thir hogc loai phép thir thyc hién;
va khi thich hop;

- Ky thuét, phuwong phép v/ hoic thiét
bi sir dung.

Ghi chi: VACI khéng 4p dung pham vi cong
nhén linh hoat.

6.8.3 Stra dbi thong tin cong nhan:

Khi ¢6 yéu cau thay ddi thong tin cong nhén,
bao gom:

- thay ddi tén cta phdp nhan/chi nhanh ciia
phap nhan, don vi c4u tric.

- thay dbi dia diém cua phép nhan/chi nhanh
cua phép nhén, don vi cau tric, vv.....

- thay ddi thong tin lién quan dén pham vi cong
nhén.

Noi dung thay dbi thong tin cong nhén dugc
ghi vao biéu miu VACIL.P7.1.F19. Hd so v& sy
thay dbi thong tin cong nhan dugc chuyén cho
TCA dé xem xét va dé xuét:

- Stra ddi thong tin trong gidy chimg nhén va

quyét dinh céng nhan; hoic

- Té chirc danh gi4 bd sung dé sira ddi thong
tin trong gidy chimg nhén va quyét dinh cong
nhén.

B4o cdo thim xét dé sira dbi thong tin cong
nhin dugc ghi chép vao biéu mau
VACIL.P7.1.F19.

Ghi chu: Viée td chirc dénh gia bd sung 1a cin
thiét khi sy thay ddi c6 thé anh hudng dén ning
lyc danh gia sy phu hop cia CAB (vi du: sy dap
g diéu kién v& co s& vat chit va moi truong khi
thay ddi dia diém hoat dong thi nghiém, thay ddi
phuong phép thir, thay d6i nhén sy chu
chét,vv....)

6.9. Chu ky cong nhén/ Accreditation Cycle

6.9.1. Chu ky coéng nhan bat dau tir ngdy c6
quyét dinh cong nhén hodc tir ngdy c6 quyét dinh
sau khi cong nhan lai va khong qua 05 nim.

VIEN CONG NHAN CHAT LUQNG
Téng 14 toa nha An Pha, S6 24 Hoang Quéc Viét, quin Cau Gidy, Tp. Ha Noi
Dién thoai: 024 6293 6689, Email: vaci@vaci.com.vn
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- The component,
property tested,

- The test or type of test performed; and,
where appropriate;

- The technique,
equipment used.

Note: VACI does not apply a flexible scope of
accreditation

6.8.3 Modify accreditation information:

When there is a request to change the
accreditatin information, including:

parameter  or

method and/ or

- change the name of the legal entity/branch of
the legal entity, structural unit.

- change of location of legal entity/branch of legal
entity, structural unit, etc.....

- change of information related to the scope
of accreditation.

The content of the change in accreditation
information is recorded in form VACLP7.1.FI9.
The record of the change in accreditation
information is sent to TCA for review and
proposal:

- Amendment of information in the certificate
and accreditation decision; or

- Organization of additional assessment to
amend information in the certificate and
accreditation decision.

The review report to amend accreditation
information is recorded in form VACLP7.1.F1I9.

Note: Organization of additional assessment
is necessary when the change may affect the
CAB's conformity assessment capacity (for
example: meeting the conditions of facilities and
environment when changing the laboratory's
operating location, changing the testing method,
changing key personnel, etc.).

6.9.1. The accreditation cycle starts from the date
of the accreditation decision or from the date of
the decision after re-accreditation and not
exceeding 05 years.

6.9.2 Panh gia giam sat/ Surveillance assessment

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024
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Trong chu ky cong nhén, tinh tir thoi diém
chimg chi cong nhén c6 hiéu lye, VACI thuc hién
déanh gia giam st dinh ky céc Phong thir nghlern/
hiéu chuén dugc cong nhan mét ndm mot lan theo
pham vi cdng nhén tai céc dia diém tuong Ung.

Cén ctr vao myc 6.4.2, Trudng doan thiét lap
chuong trinh dénh gia gidm s4t dinh ky va Chuong
trinh danh gi4 cong nhén lai theo biéu miu
VACILP7.1.F11, ké hoach dénh gi4 theo biéu miu
VACILP7.1.F08 va t§ chirc (c4c) cudc danh gia
gidm sét theo trinh ty, thu tuc tai muc 6.6.

Néu két qua dénh gi4 giam sat 1a tich cyc,
VACI ra thong bdo vé viée duy tri cong nhén cho

Phong thir nghiém/ hiéu chudn dugc cong
nhén theo miu VACLP7.1.F22.

Truorng hop két qua danh gia giam sat 1a tiéu cyc
ké ca sau khi da hét thoi han thyc hién hanh dong
khéc phuc, hd so danh gia giam sat duge xem xét
dé dinh chi, hiy bo hodic thu hep céng nhéin theo
VACIP7.11 Quy trinh dinh chi, huy bé cong
nhén.

During the accreditation cycle, from the time
the accreditation certificate takes effect, VACI
conducts periodic surveillance assessments of
accredited Testing/ Calibration Laboratories
once a year according to the scope of
accreditation at the corresponding locations.

Based on section 6.4.2, the Team Leader
establishes a periodic surveillance assessment
program and a re-accreditation assessment
program according to form VACLP7.1.F11, an
assessment  plan  according to  form
VACILP7.1.FO8 and organizes surveillance
assessment(s) according to the order and
procedures in section 6.6.

If the surveillance assessment result is
positive, VACI issues a notice of maintaining

Accreditation for the accredited Testing/
Calibration Laboratory according to form
VACILP7.1.F22.

In case the surveillance assessment result is |-
negative even after the deadline for implementi
corrective actions has expired, the survelllan’g;
assessment record is reviewed for suspensz?;ﬁ,
cancellation or reduction of accreditat
according to VACLP7.11 Suspension ap
cancellation of accreditation procedure.

6.9.3 Danh gia bét thwong/ Extraordinary assessment

VACI tién hanh dénh gia bat thuong khi ¢6
khiéu nai vé cac hoat dong ciia Phong thir nghiém/
hiéu chuén, nhimg thay dbi hogic c4c 1y do khac
anh huéng dén ning lyc dugc cong nhan cia
Phong thir nghiém/ hi¢u chuén trong viéc d4p tmg
cac yéu cdu dé duogc cong nhan.

Nhimg thay d6i dugc Phong thir nghiém/ hiéu
chuin duoc cong nhén théng béo cho VACI theo
thoa thuén cong nhan VACLR4.2 c6 thé 1a: thay
ddi vé dia diém thyc hién hoat dong thi nghiém,
céc trudng hop td chirc lai, thay d6i v& tinh trang
thuong mai, tai san, co cu cua phap nhan, thanh
phan va trinh d6 cta nhan su, co s& vat chit va
méi trudng, trang thiét bi k§ thuat,... lién quan
dén cong nhan.

Viéc dénh gia bat thuong duge thuc hién theo ké
hoach danh gi4 theo mau VACIL.P7.1.F08 véi

VACI P7.1 Phién ban/ Version: 8.0

Ngay ban hanh/ Dare of issue: 01/12/2024

VACI conducts extraordinary assessments
when there are complaints about the activities of
the Testing/ Calibration Laboratory, changes or
other reasons affecting the accredited competence
of the Testing/ Calibration Laboratory in meeting
the requirements for accreditation.

Changes notified by the accredited Testing/
Calibration Laboratory to VACI according to the
VACI R4.2 accreditation agreement may include:
changes in the location of the laboratory, cases of
reorganization, changes in the commercial status,
assets, structure of the legal entity, composition
and qualifications of personnel, facilities and
environment, technical equipment, etc. related to
accreditation.

The extraordinary assessment is carried out
according to the assessment plan in form
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pham vi dénh gi4 1a céc yéu td c6 lién quan dén ly
do phéi tién hanh danh gi4 bat thuong va tién hanh
déanh gié theo trinh ty, thu tuc tai myc 6.6.

VACILP7.1.FO8 with the assessment scope being
the factors related to the reason for conducting
the extraordinary  assessment and the
assessmentis carried out according to the order
and procedures in section 6.6,

6.10. M¢ rfng pham vi cdng nhin/ Expanding the scope of accreditation

6.10.1. Khi c6 nhu ciu mé rong pham vi cong
nhén trong chu ky cng nhan, bao gdm:

- Mo rong linh vye, d6i tuong thir nghiém/ hiéu
chué.n;

- Mé rong thir nghiém cac chi tiéu dic tinh chét
luong, hiéu chudn cc thong s6 do ludng;

- Mo rong phuong phdp thir nghiém/ hiéu
chuén;

- Mo rong pham vi d6i twong, phuong phép 14y
mau;

- M0 rong thém vj tri dia diém cua Phong thir
nghiém/ hiéu chuén;

Phong thir nghiém/ hiéu chuén dang ky cong
nhin mé rong theo hudng din tai myc 6.2.1 cla
quy trinh nay kém theo céc tai liéu, hd so k§ thust
lién quan d&én pham vi m& rong.

6.10.2 Chuong trinh, ké hoach danh gi4 cong
nhin mé rong dugc x4y dung theo quy dinh tai
muc 6.4.2 v6i pham vi danh gia 14 cac yéu té c6
lién quan dén pham vi d& nghi m& rong cong nhén
va tién hanh danh gid m& rong theo trinh ty, thu
tuc tai muc 6.6.

Ghi chu:

- Viéc dénh gia dé mo rong cong nhan c6 thé
duoc thyc hién két hop voi dénh gia gidm sat
va dénh gia cong nhén lai tuy thudc vao théa
thuén gitta VACI véi Phong thir nghiém/ hiéu
chuén.

- Quyét dinh v& viéc cong nhan md rong cb thoi
han hi¢u lyc cing véi quyét dinh cong nhéin
theo chu ky

6.11. Dinh chi, hily bé hodic thu hep pham vi cdng nhin/ Suspend, revoke or reduction of

accreditation

VACI P7.1

Phién ban/ Version: 8.0 Negay ban hanh/ Date of issue: 01/12/2024

6.10.1. When there is a need to expand the
scope of accreditation during the accreditation
cycle, including:

- Expanding the field, testing/ calibration
objects;

- Expanding  the
characteristics,
parameters;

testing  of  quality
calibrating  measurement

- Expanding the testing/ calibration methods;

- Expanding the scope of objects, sampling
methods,

- Expanding the location of the Testing/
Calibration Laboratory,

The Testing/ Calibration Laboratory registers
Jor extended recognition according to the
instructions in section 6.2.1 of this procedure,
along with documents and technical records
related to the expanded scope.

6.10.2 The program and plan for the
assessment of the expanded accreditation are
developed according to the provisions in section
6.4.2 with the assessment scope being the factors
related to the proposed scope of expanded
accreditation and conducting the expanded
assessment according to the order and
procedures in section 6.6.

Note:

- The assessment for extension of accreditation
may be carried out in combination with
surveillance assessment and re-accreditation
assessment depending on the agreement
between VACI and the Testing/ Calibration
Laboratory.

- The decision on the extension of accreditation
shall be valid for the same period as the
cyclical accreditation decision.
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6.11.1 Pinh chi hi¢u lwc cong nhin/ Suspension of accreditation

VACI xem xét dinh chi cdng nhén trong mdt
céc trudmg hop khi Phong thir nghiém/ hiéu chuén:

- (Cé cong vin ty nguyén dinh chi cong nhén;

- Khéng b tri & VACI thuc hién danh gié gidm
sat theo chu ky dugc quy dinh tai Quy trinh
cdng nhin phong thir nghiém/ hiéu chuén;

- Khong duy tri sy phu hgp ciua pham vi hoat
dong duoc cong nhan theo chudn muc cong
nhén va quy dinh chung vé céng nhan dugc
phét hi¢n trong qua trinh danh gid gidm sat
hogc dénh gia bt thuong (vi du: khong duy
tri, tudn thu cac quy trinh, thu tuc cua hé théng
quén ly, khong thyc hién hanh dong khéc phyc
dung thoi han quy dinh, khong thyc hién hanh
dong khic phuc hodc hanh dong khic phuc
khong hidu qua, c6 gié tri bt thuong trong két
qua thir nghiém thanh thao ma khong c6 bing
chimg hoan thanh viéc khic phuc,...)

- Khong thong béo kip thdi vé nhimg thay dbi
nhu d3 cam két trong Théa thuédn cong nhan
hogic nhitng thay d6i d6 khong dugc VACI
chép nhén.

- Thoi han dinh chi, tuy theo mirc d6 vi pham,
tdi da 12 06 thang.

- Trinh ty, thi tuc xem xét quyét dinh dinh chi
cong nhdn va khoi phyc lai tinh trang cong
nhan dugc thyc hién theo VACIL.P7.11 Quy
trinh dinh chi, hiy b6 c6ng nhén.

VACI shall consider suspending accreditation
in one of the following cases:

- Has a written document
suspending accreditation;

voluntarily

- Does not arrange for VACI to conduct
periodic  surveillance  assessments  as
prescribed in the Testing/ Calibration
Laboratory Accreditation Procedure;

- Does not maintain the conformity of the
accredited scope of activities according to the
accreditation  standards and  general
accreditation regulations discovered during
surveillance or extraodinary assessments (for
example: failure to maintain or comply with
the processes and procedures of the
management system, does not take corrective
action within the prescribed time limit, does
not take corrective action or the corrective
action is ineffective, has an unusual value in
the proficiency testing results without
evidence of completion of the correction, etc.);

- Failure to promptly notify changes as
committed in the Accreditation Agreement or
such changes are not accepted by VACI.

- The suspension period, depending on the level
of violation, is a maximum of 06 months.

- The order and procedures for reviewing the
decision to suspend accreditation and restore
accreditation ~ status are  implemented
according to VACLP7.11 Procedures for
suspending and revoking accreditation.

6.11.2 Hiiy b hodic thu hep cong nhén/ Revocation or reduction of accreditation

a. Thu hep hoic hity bé mdt phan cong nhan/ Reducing or partially revoking accreditation

Trudmg hgp Phong thir nghiém/ hiéu chudn ¢

vin ban thong béo vé viée t chirc khong dam bao
duy tri duge day du cac didu kién dbi véi pham vi
da dugc cong nhan va ty nguyén thu hep (hozc huy
bé mdt phan) cong nhan, VACI ra quyét dinh thu
hep pham vi céng nhén.
Trudng hop két qua danh gia giam sét, danh gia
bat thuong cho thdy c6 bing chung Phong thir
nghiém/ hiéu chuén khéng dam bao ning lyc thyc
hién hoat dong thir nghiém/ hiéu chuén trong

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

In case the Testing/ Calibration Laboratory
has a written notice that the organization does not
ensure that it can maintain all conditions for the
accredited scope and voluntarily reduces (or
partially revokes) the accreditation, VACI shall
decide to reduce the scope of accreditation.

In case the results of monitoring and
extraordinary assessment show evidence that the
Testing/ Calibration Laboratory does not ensure
the competence to perform testing/ calibration
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pham vi dd dugc cong nhan va khéng chimg to
dugc kha nang thyc hién hanh dong khic phuc
trong thoi han quy dinh, hd so danh gia s& duoc
chuyén dén Ban ky thuét dé thAm xét va ra quyét
dinh thu hep c6ng nhan

activities within the scope of accreditation and
does not demonstrate the ability to take corrective
actions within the prescribed time limit, the
assessment records will be sent to the Technical

Board for review and a decision to reduce the
accreditation.

b. VACI xem xét hiy bd cong nhan trong mét cdc trudng hop khi Phong thir nghiém/ hiéu chuin/
VACI considers revoking accreditation in one of the Jollowing cases:

- C6 thong bao bing vin ban vé viéc tu nguyén
hily bd cong nhén;

- Khong dap img céc yéu cdu khic phuc cia
VACI trong thoi gian dinh chi hiéu lyc cong
nhén;

- Khéng c6 nhu ciu ho#c khong thyc hién cic
th tuc dé duy tri quyét dinh cong nhén;

- Chém dut hoat dong;

- Khdng nhén khong thyc hién cac cam két vé
tai chinh theo théa thuén véi VACI;

- C6 hanh vi gian lan ho#c cb tinh cung cip
thdng tin sai hogc che gidu thong tin theo Thoa
thuén cong nhén;

- Trinh ty, thi tuc xem xét quyét dinh hiy bd
cong nhan duge thyc hién theo VACLP7.11
Quy trinh dinh chi, huy b6 c6ng nhén.

6.12. Khiéu nai/ Complaints

Khi nh4n dugc khiéu nai, VACI xé4c dinh xem
n6 c6 lién quan dén cac hoat dong cong nhén hay
khong, mdi lién hé ctia hoat dong véi viéc thong
qua quyét dinh cong nhan (khong tuan tha thoi
han, thu tyc, hanh vi khéng ding ctia nhén vién
VACI, bao gém cé nhén sy c6 lién quan,...), va
néu dugc xac nhén, s€ xem xét, xir ly va dua ra
quyét dinh v& khiéu nai, théng béo cho bén khiéu
nai vé céc quyét dinh lién quan dén theo trinh ty,
thu tyc duge thiét 1ap trong VACLP7.12 Quy
trinh giai quyét khiéu nai.

6.13. Khang nghi/ Appeals

Trudng hop Té chirc ding ky hoic Phong thir
nghiém/ hiéu chudn dugc cong nhin cé yéu ciu
bang vin ban v& viéc xem xét lai (khang nghi) céc

VACI P7.1 Phién ban/ Version: 8.0 Ng

- Has a written notice of voluntary revocation
of accreditation;

- Does not meet VACI's remedial requirements
during the period of accreditation suspension;

- Does not have the need or does not carry out
procedures to maintain the accreditation
decision;

- Terminates operations;

- Does not accept or does not fulfill financial
commitments under the agreement with VACI;

- Has fraudulent behavior or intentionally
provides false information or conceals
information  under  the  Accreditation
Agreement.

- The order and procedures for reviewing the
decision to revocation accreditation are
carried out according to VACLP7.11
Procedures for suspending and reducing
accreditation.

Upon receipt of a complaint, VACI shall
determine whether it is related to accreditation
activities, the relationship of the activity to the
adoption of the accreditation decision (non-
compliance with deadlines, procedures, improper
conduct of VACI staff, including relevant
personnel, etc.), and if confirmed, shall consider,
process and make a decision on the complaint,
informing the complainant of the relevant
decisions in accordance with the procedures
established in VACLP7.12 Complaints handling
procedure.

In case the Applicant Organization or the
Accredited Testing/ Calibration Laboratory
requests in writing for reconsideration (appeal) of

ban hanh/ Date of issue: 01/12/2024
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quyét dinh ciia Ban ky thuat hoac quyét dinh cong
nhén, VACI s& xem xét, xir ly va dua ra quyét dinh
vé khang nghi, théng bao cho bén c6 khang nghi
vé céc quyét dinh lién quan theo trinh ty, tha tuc
duge thiét 14p trong VACLP7.13 Quy trinh giai
quyét khéng nghi.

the decisions of the Technical Board or the
accreditation decision, VACI will review, process
and issuee a decision on the appeal, notify the
appellant of the relevant decisions according to
the procedures established in VACLP7.13
Appeals handling procedure.

6.14. Ho so vé phong thi nghiém/ Laboratory records

VACI duy tri céc hd so lién quan dén Phong
thir nghiém/ hiéu chuén dé chimg minh viéc dap
Umg hiéu qua c4c yéu cdu cong nhan.

Chinh sach va quy trinh luu giit hd so lién
quan dén Phong thir nghiém/ higu chuidn dugc
thiét 14p va quy tic thu thap, x4c dinh, hru trir va
tiéu hay hd so dugc thyc hién theo Quy trinh kiém
soat thong tin dang van ban VACIL.P9.3.

6.15. Lwru hd so/ Save records
Hb so ding ky cong nhén, hd so cong nhén va céc
hd so, tai liéu lién quan khéc trong qua trinh c6ng
nhén dugc luu giir bi‘ing ban cing va/ hodc ban
mém va béo quan theo Quy trinh Kiém so4t théng
tin dang van ban VACI P9.3.

VACI maintains records related to the
Testing/ Calibration Laboratory to demonstrate
effective  compliance  with  accreditation
requirements.

The policy and procedures for maintaining
records related to the Testing/Calibration
Laboratory are established and the rules for
collecting, identifying, storing and destroying
records are implemented in accordance with

Documented Information Control Procedure
VACI P9.3.

Registration records, accreditation records and
other related records and documents during the
Accreditation process are kept in hard and/ or soft
copies and preserved according fto the
Documented Information Control Procedure
VACI P9.3.

PHAN PHOI TAI LIEU/ DISTRIBUTION OF DOCUMENTS

- Quan Iy chét lugng cia VACI: 01 ban

- Quan Iy chét lugng ciia VALAS: 01 ban
- Phong Nghiép vu 2: 01 béan

- Website cia VACI: 01 ban

- VACI quality management: 01 copy

- VALAS quality management: 01 copy
- Operations Department 2: 01 copy

- VACIwebsite: 01 copy

BIEU MAU AP DUNG/ APPLICATION FORM

- VACLP7.1.FO1 Pon ding ky céng nhan;
- VACLP7.1.F02 Phiéu hoi;
- VACLP7.1.F03 Danh muc thiét bi;

- VACLP7.1.F04 Phiéu theo d&i thir nghiém
thanh thao, so sanh lién phong;

- VACLP7.1.F05 Béo cdo xem xét hd so ding
ky cong nhén;

- VACLP7.1.F06 Béo c4o xem xét ngudn lyc;

- VACLP7.1.F07 Dé nghij tham gia doan dénh
gia;

- VACLP7.1.F08 K& hoach d4nh gia;

VACI P7.1 Phién ban/ Version: 8.0

Ngay ban hanh/ Date of issue: 01/12/2024

- VACIP7.1.F01 Application for accreditation;
- VACILP7.1.F02 Checklist;
- VACIP7.1.F03 List of equipment;

- VACILP7.1.F04 Proficiency
interlaboratory  comparison
sheet;

- VACILP7.1.F05 Report on
application for accreditation;

- VACIP7.1.F06 Resource review report;

- VACIP7.1.F07 Request to join the assessment
team,

- VACIP7.1.F08 Assessment plan;

testing and
mornitoring

review of
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- VACLP7.1.F09 Xéc nhan ké hoach d4nh gia
va doan déanh gia;

- VACLP7.1.F10 Théng b4o danh gié;

- VACLP7.1.F11 Chuong trinh danh gia;

- VACLP7.1.F12 Béo céo xem xét tai liéu;

- VACLP7.1.F13 Quyét dinh thanh 1ap doan
déanh gia;

- VACIP7.1.F14 Danh sach hop;

- VACLP7.1.F15 Phiéu héi (Danh cho Chuyén
gia k¥ thuét);

- VACLP7.1.F15 Phiéu héi (Danh cho Trudng
doan);

- VACLP7.1.F15.1 Béo céo phat hién;

- VACILP7.1.F16 Béo céo danh gi4 chimg kién;

- VACLP7.1.F17 B4o céo dénh gi4;

- VACILP7.1.F18 Béo cdo hanh dong khic
phuc;

- VACLP7.1.F19 Béo c4o thdm xét hd so cong
nhén;

- VACILP7.1.F20 Thong bao pham vi cong
nhén;

- VACLP7.1.F21 Quyét dinh cong nhan;

- VACILP7.1.F22 Xéc nhén duy tri cong nhén;

VACLP7.1.F09 Confirmation form for
assessment plan and assessment team;

- VACILP7.1.F10 Assessment notification;
VACLP7.1.F11 Assessment schedule;
ACILP7.1.F12 Document review report;

- VACIP7.1.F13
assessment team,

- VACIP7.1.F14 Meeting list;

- VACIP7.1.F15 Checklist
assessor;

- VACIP7.1.F15 Checklist (for Team Leader);

Decision to establish an

(for Technical

- VACIP7.1.F15.1 Report of finding;

- VACIP7.1.F16  Witnessed
Report;

- VACILP7.1.F17 Report of assessment;
- VACIP7.1.F18 Corrective Action Report;

Assessment

PR
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- VACILP7.1.F19 Report on review of 36NG N
accreditation records; HAT LI

- VACIP7.1.F20 Notice of scope ofVIET N
accreditation; };

- VACILP7.1.F21 Decision of accreditation;

VACI P7.1.F22 Confirmation of maintenance
of accreditation;

HO SO CONG NHAN/ ACCREDITATION RECORDS

Tét ca hd so lién quan dén qua trinh dénh gia
va qud trinh cong nhdn Phong thir nghiém/ hiéu
chuén dugc luu gilt an toan va bao mét tai Hé
théng hd so VALAS theo quy dinh trong Quy
trinh Kiém soat thong tin dang vin ban VACI
P9.3.

VACI P7.1 Phién ban/ Version: 8.0

Neay ban hanh/ Date of issue: 01/12/2024

All records related to the assessment process
and the accreditation process of the Inspection
body are kept safe and secure in the VALAS
Records System as prescribed in the Procedure
for control documented information VACI P9.3.

Trang/ Page: 30/32



VIEN CONG NHAN CHAT LUQNG VIET NAM
Tang 14 toa nha An Phu, S6 24 Hoang Quéc Viét, quan Cau Gidy, Tp. Ha Noi
Di¢n thoai: 024 6293 6689, Email: vaci@vaci.com.vn

VACI
TRACH . :
NHIEM LUU PO CONG NHAN
DV?;{’IKH Cung cﬁp thong tin lién pd nghj cong nhén cia KH
- quan dén cong nhén (Pon ding ky)
o
DVKH Tiép nhin HSPK
52.1
VP Vién
? Xem xét HSPK
NV2, DVKH ngudn lyc, hop
522
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bG Chuén bj d4nh gis
5.3
Doan bG
54 Xem xét tai ligu
Diénh gia so by (néu c6 yéu chu)
boan CGBG
5243
Dboan BG > Dénh gi4 tai chd
525 <
; Dénh gia bd sung Béo cdo danh
Doian DG gid cong nhan
Ban k¥ thuat L 4
5.2.6.2.1, Thém xét hd so' cdng nhén
52.6.2.2
N . y
Banll\(Ithzhuat, Ra Quyét djnh céng nh(n Cong bo website
Pénh gia giam sat
. Hiy bé chirng l
NV2, Vién = I
truéng A Py
Két qua
Pinh chi chimg chi d4nh gid
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Neay ban hanh/ Date of issue: 01/12/2024

Trang/ Page:
- &



= VIEN CONG NHAN CHAT LUQNG VIET NAM
Téng 14 toa nha An Phu, S8 24 Hoang Quéc Viét, quin Cau Gidy, Tp. Ha Noi
bién thoai: 024 6293 6689, Email: vaci@vaci.com.vn
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